. :’ l" : ~ I oL 4

EVERY CHILD IS A NATIONAL ASSET

ABCIOE!:":
EXPORIFDATAIMODUILEE

M
O
D
U
L
=

S5
~Z.

g,; *‘hj Department:
*34. £ Baslc Educatlon

Runzs®  REPUBLIC OF SOUTH AFRICA




Published by the Department of Basic Education
222 Struben Street

Private Bag X 895, Pretoria, 0001
Website: www.education.gov.za or Thuthong

© Department of Basic Education - January 2013 (All rights reserved)
For use in publication please obtain the written permission of the Department.
ISBN:



http://www.education.gov.za/

Contents

A. Introduction
1 Purpose of the module
B. Components of the Module
2 Module 6: Export data
2.1 Export Data for Surveys
2.1.1 Export Data Module for SNE
2.1.2 SNE Annual Survey
2.1.3 Ordinary School Annual Survey Data
2.1.4 Annual Survey Data
2.2 Export for NSC Exam registration Data
C. Summary
3.1 Quick reference of the sub-menus and their uses:

3.2 Feedback/Contact Form

General Instructions on using SA-SAMS Manual:

[ 1 Click on the menu option to open the required screen.
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A. INTRODUCTION

1 Purpose of the module

The Export Data module (Figure 1) is used to export learner and educator data forms for process-

@ ing and reporting.

SA-SAMS : School Administration and Management System

MAIN MENU

1. General School Information 11. Financial Azgistant

2. Human Resource Information 12. Curriculum Related Data
3. Learner and Parent Information 13. Timetabling Azsiztant

4_ Learner Lizting 14. Physical Besources
. Govemance Information 15. Library Module
b. Standard Letters and Forms 16. Secunty and Database Functions
7. Export Data 17. Lunits Approval Module
8. Annual Mational Assessment

Figure 1 Main Menu

Usage of this Module is dependent on data already being captured in other modules e.g.

Module Data to be pre-captured (with the associated screen nr)
School details (1.1), importing the school logo (1.16)

A 1 Grades (1.2), Classes (1.3), School Terms (1.6), subjects (1.5) offered by the

school

2 Educator details (2.1) and Staff details (2.3)

Learner data (3.1.1), learners assigned to classes (3.1.5)
3or4d Parent information (3.1.11)

Future learners (3.1.2)

This data can be used for several purposes including statistics and planning for the Provincial and National
Education Department.




B. THE COMPONENTS FOR THIS MODULE

2 Module 6: Export data
This module can be divided into 2 sections according to the allocated functions:

@ o Export data for surveys.

0 Export data for exam registration.
These sections are tabled below with the associated functionalities and screens that are used in this man-
ual:

Sub-Heading in

Manual Screen Functionality

7.1 Ordinary Schools Snap Survey
Data

2.1 Export data for 7.2 SNE Schools Snap Survey Data

Surveys 7.4 Ordinary School Annual Survey
Data

7.5 SNE Annual Survey Data and

2.2 Export data for 7.7 Export for NSC Exam registra-
exam registration | tion Data

Figure 2 shows all the sub- menus. The functionality and purpose of every component will be discussed
separately.

SA-SAMS : School Administration and Management System
7. EXPORT DATA MENU

7.1. Ordinary S5chools Snap Survey Data

¥.2. S5NE S5choolz Snap Survey Data

7.4, Drdinary School Annual Survey Data

7.5. 5ME Annual Survey Data

7.7. Export N5C Exam Reagistration Data

Figure 2 Export Data Menu
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2.1 Export Data for Surveys
Y@ Click on Export Data button to access and view different Surveys (Fig. 2)

2.1.1 Export Data Module for SNE

“f Click on SNE Annual Survey Data button to start the SNE Annual Survey Data Export sub module (Fig-
ure 3 below appears).

& .

The Annual Survey Data export only applies for SNE schools or ordinary schools which have an
SNE class.

S
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2013 (“@)
\‘"‘\ /""‘

basic education

Department:
Basic Education
REPUBLIC OF SOUTH AFRICA

s by i e

s 2012 SNE SNAP
u basic education

[[sfem:)| Department
\ ;@5 J  Basic Education
V REPUBLIC OF SOUTH AFRICA

Ordinary Schools Snap Survey Data

SMNE Schools Snap Survey Data

Survey Year 2012 =
Ordinary School Annual Survey Data

Provil Name: Gauteng v]

SNE Annual Survey Data Login &s
" Province
E tNSCE Registration Dat
i et etk o Help About Continue I
\
<< MAIN MENU I

SA-SAMS : Department of Basic Education - South Africa
Login: administrator

[ Show Menu/Option No. About EXIT I

Click on Continue button and the screen below will show
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Survey Options

" Create new SNE snap survey

" Select existing SNE snap survey

(" Create new SNE snap survey from SA-SAMS database

Calont S Eonhna CNE ‘erar
Ml — Select an Existing SNE snap survey

You already have the following SNE snap surveys compatible
with this version located in the folder C:\ ExportData

SNE snap survey selected

Continue I
Browse for file...
Delete

Ml - School Details

School Name: |

Emis Number: |

Start Survey
Survey Year: ~ | Select SNE snap survey year

Cancel ‘ Exit Program ]

L! | About

—— 9

Select one of the Survey options and Click on GO button.

Select Cut off date for the survey, Browse for the Database and create export and click Done.

r
CE—

- Survey cut off date-

- Select data source

(¢ Active SA-SAMS database

r Select cut off date for survey data: |/03/15 L] |2012/03/15

Browse for database 1 |':33"'-F"'1“_J'-3”'I Files

Location of survey file —
Your survey file is located in the path:

C:A\ExportD atah2013SNESnap443907303.mdb

before you select the drive.

5 NEdusolSAMS\Data\BOITUMELONG SPEC 44:

Browse |

You can select a new location for the export file by selecting the relevant option above. If you
want to place the file directly onto a disk in your a:\ drive or your CD drive, please insert the disk

Create Export

Done

On the survey options click ‘Select existing SNE snap Survey’ select the survey and press Continue
button.
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Survey Options

" Create new SNE snap survey

& Select existing SNE snap survey

(" Create new SNE snap survey from SA-5AMS database

Select an Existing SNE snap survey

Continue

You already have the following SNE snap surveys compatible

with this version located in the folder C:\ ExportData

Browse for file...

Delete ‘

SNE snap suivey selected
School Details —
School Name: |
Emis Number: | Start Survey I

Survey Year: I ~ | Select SNE snap survey year

About

The school details will appear on the screen. And click on start the survey.
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-~ Survey Options
" Create new SNE snap survey

| & Select existing SNE snap survey

(" Create new SNE snap survey from SA-SAMS database

Select an Existing SNE snap survey

You already have the following SNE snap surveys compatible

with this version located in the folder C:\ ExportData

Browse for file...

SNE snap survey selecte:

Delete ‘

|C:\AExportData\2013SNE Snap443907309.mdb

School Details

School Name: [BOITUMELONG SPECIALISED SCHOOL

Emis Number: |443307303

Start Survey

Survey Year: IZEH 3 ~ | Select SNE snap survey year ‘

About
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EMIS NUMBER: | 443907309 SCHOOL: I BOITUMELONG SPECIALISED SCHOOL l

SNE Snap Survey Sections INSTRUCTIONS -
Complete all relevant pages for your school

1.11to 1.8 General Information 1.Create your survey file using S4_SAMS or by manual capturing.

2.1.1 to 2.3.2 Leamer Information 2.Complete all the neccesary sections applicable to vour school

3. Once you have completed all your data and saved it, run the
verification routine to check your survey.

3.1 to 3.2 Staff Data

4. Ensure that all your data is correct and print a hard copy to

Clearance and Verification be kept at your school for audit purposes.

Print Cover Page 5. Dispatch the electronic file to your district or provincial office.

Exit Program

To return to SA-SAMS click on Exit Program.

2.1.2 SNE Annual Survey (7.2)
< Select date from the Please Select SNE Annual Survey Date drop-down menu.

& < To continue, click on the View SNE Annual Survey Data button after it turns yellow (see Figure 4
below).

= To Exit, click on the Return to SA-SAMS.

7/SNE Anual Survey Main Menu

education

Educalion
REPUBLIC OF SOUTH AFRICA

1.General Information 2. Learner Information
General Information | 2110212 | 25110252 | 2152 |
ACALIATE I 221 | 26 | 2153 |
11510116 2221 | 27 | 2171(a) |
117 2222 | 281029 | 217.1(b) |
e 2223 | 210 | 2172 |
231 | 2110212 |
232 | 21210213 |
241 | 214 [
Create Export
T 242 | 2151 |
NB* Please make sure that data in the following forms are captured and saved. All other questions
will be extracted from SA-SAMS.
1142 241 212
1.16 252 213
117 26 2151
118 27 215.2
221 210 2153
232 211
Retum to SA-SAMS

Figure 4 SNE Annual Survey main menu
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2.1.3 Ordinary School Annual Survey Data (7.4)

“M Click on SNE Annual Survey Data button to start the SNE Annual Survey Data Export sub module (Fig-
ure 3 below appears).

e The Annual Survey Data export only applies for SNE schools or ordinary schools which have an
SNE class.

You have now completed all the compulsory information required for Data Export and the Annual Survey:
Learner information.

< Type the information required for the SNE Survey tool for the General Information page.
= Click on the Next Page button.

- Tofinalise the export, capture data for all the SNE pages where data is required until you reach the
last page of the SNE survey tool.

e Click on the Export Data button.

< An XML file is created in the export Data folder under the C directory.

2.1.4 Annual Survey Data (7.5)

“M Click on SNE Annual Survey Data button to start the SNE Annual Survey Data Export sub module (Fig-
ure 3 below appears).

= The Annual Survey Data export only applies for SNE schools or ordinary schools which have an
SNE class.

You have now completed all the compulsory information required for Data Export and the Annual Survey:
Learner information.

« Type the information required for the SNE Survey tool for the General Information page.
e Click on the Next Page button.

- Tofinalise the export, capture data for all the SNE pages where data is required until you reach the
last page of the SNE survey tool.

e Click on the Export Data button.

- An XML file is created in the export Data folder under the C directory.




2.2 Export for NSC Exam registration Data (7.7)
“M  Click on Export NSC Exam Registration Data (Figure 7).

&

= Export NSC Exam Registration Instructions

Creating your NSC Exam Registration file

1. Check that your data on each leamner is correct.

2. If your data is not correct, then you must go to the learner data section in SA-54MS to correct your data.

3. Once you are satsified that your data is correct, then you can create your export file and/or print your

registration data.

4. You must keep a hard copy printout of your registration data at your school for audit purposes.

5. Copy your export file onto a CD and deliver to the District or Provincial EMIS office or email the file ta them.

B. You will find the file in the following location:

The Export NSC Exam Registration 2009 export file can be located at
C:\ExportDataANSCReg2009\

7. Your file name will be:

NSCExamReg2009-EmisNo-700240580Grade.xml

Exit

Figure 7 Export NSC Exam Registration Instructions

Click on Continue to continue with the export.

2.2.1 Export NSC Examination Registration

“f Select Grade from the Grade drop-down list. (Figure 8).

< Click on the View Export Data button to populate the screen.

7 Export NSC Examination Registration

&

View NSC Examination Registration Details:

Grade: | Grade 11 v

Learner NSC Examination Registration Detail

Examination Centre No:

Export to Excel l Print

Full Name

No
Endorsement Type

Country Whitten

1990-05-18 Female RS& RSAld Registration [D

Email Address Format African/Black SePedi Full time: NSC i
APHANE Lerato Certificate Language None Cell Format Yes RSA f

No

Endorsement Type SEPHOME 220351013 119321013 | 16351043 | 16351073 | 163410131 13311092

1992:07-28 Male RS& RS4ld Registration [D

Email Address Format African/Black KiTsonga Full time: NSC 3
BALOY! Collen Certificate Language None Cell Format Yes RS& f

No

Endorsement Type 193510731 19351103 13331043 | 16351043 | 16341013 | SEPHOME 213311092

1993-02-05 Female RS& RS&ld Registration ID

Email Address Format African/Black XiTsonga Full time NSC 3
BALOYI Joey Certificate Language None Cell Format Yes RS& f

16341013 112351013 12351073 | 12351043 | 19321013 | SEPHOME 2113311092

19931119 Female Immigration Status | Registration ID Type  Registration 1D

Email Address Format African/Black KiTsonga Registration Type Exam Name v
| o[
. NSC Examination Registration Export Required data. [ DataVeified ~ Create XML Export File | Done

Figure 8: Export NSC Exam Registration

= Check to see that all the data is correct.

« Click on the Data Verified check box.

- Depending on the format of export file the user requires, click on Create XML Export File button




= Click on Export to Excel button and Save the file on a specific directory to produce an Excel spread
sheet export.

« To find the XML file go to C export data.

To exit, click on Done

C. Summary

The Export Data module (Figure 1) is used to export learner and educator data forms for processing and re-

porting.

This module can be divided into 2 sections according to the allocated functions:

0 Export data for surveys.

0 Export data for exam registration.

3.1 Quick reference of the sub-menus and their uses:
These sections are tabled below with the associated functionalities and screens that are used in this manual:

Sub-Heading in
Manual

Screen

Functionality

2.1 Export data for
surveys

7.1 Ordinary Schools Snap Survey
Data

7.2 SNE Schools Snap Survey Data

7.4 Ordinary School Annual Survey
Data

7.5 SNE Annual Survey Data and

2.2 Export data for
exam registration

7.7 Export for NSC Exam registra-
tion Data







Feedback/Contact Form

Your feedback is important to us. Please leave any comment that you want. If you are
struggling with anything in this module, please send us an email and remember to also
give us a number or email to contact you back with.

Contact Name:

Email Address:

Cellphone Number:

Version of SA-SAMS:

Operating System:

District / Province:

Comments / Problem Details:

Send Email
Contact Person Telephone Email
Carinne van der Westhuizen 0123573832 vanderwesthuizen@dbe.gov.za
Pauline Ramphele 0123573287 ramphele.m@dbe.gov.za

Lebogang Mveke 0123573396 mveke.l@dbe.gov.za
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