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Learning Outcome 4: Writing

The learner will be able to write different kinds of factual and imaginative texts for a wide range of purposes.

Assessment Standards

We know this when the learner:

4.1 Writes a selected range of imaginative texts:

· To explore the creative and playful use of language by means of narrative and descriptive compositions, diaries, friendly letters, dialogues, poems, cartoons, limericks and songs.

	Learning Space:  

Assessment 

	Hyperlinks: 

To be completed later. 

	Number of questions for exemplar:

1

	Rating:

Easy questions:



	Medium questions:

Question 1

	Difficult questions:




Assessment Task
Informal letters

1. Below is an example of an informal letter for you to model your writing on.

                                                                                            3 Park Avenue (Address of writer)
                                                                                            Bedfordview

                                                                                            2008

                                                                                            South Africa (overseas letter)

                                                                                                  1 June 2009    

(On the next line – do not leave a line here)

Dear Mary

Xxxxxxxxxxxxxx

(Introduction – reason for writing the letter)    

My home is bustling with excitement – my dad won the Lotto!

Xxxxxxxxxxxxxx

(Body – expands on the topic)

Xxxxxxxxxxxxxxxx

(Conclusion – rounds off the content)

Xxxxxxxxxxxxxxxxx

Your friend

Kaylee
2. Write a friendly letter…..

Refer to the rubric below to enhance your writing.                                                          [20]
Your teacher will assess your letter using the following rubric. 

	
	Level 4
	Level 3
	Level 2
	Level 1
	Mark

	Own address

Date

Recipient address
	Correctly set out,

all details correct.
	Own address correct, no recipient address.
	Addresses incomplete / no date.

	No address or date.
	

	Content
	Accurate and informative information.
	Correct information, lacks details.
	Limited information.
	Incomplete / inaccurate information.
	

	Paragraphs

Punctuation
	Three logical paragraphs, good use of punctuation.
	Three paragraphs but lacks punctuation.
	Incoherent paragraphs. Lack of punctuation.
	No paragraphs. 

Little use of punctuation.
	

	Grammar
	Correct grammar and easy-to-read style. Good vocabulary.
	Correct grammar but lacks extended vocabulary.
	Displays some grammatical errors / incorrect tenses.
	Poor choice of words.  Difficult to read.
	

	Salutation

Ending
	Dear …

Referral sentence

Yours faithfully
	Correct salutation but incorrect ending / vice versa.
	Correctly set out but no referral line.
	No salutation or ending.
	……/20


Suggested Solutions 

Assess learners’ letters using the rubric in the Appendix of Assessment Tools.

Appendix of Assessment Tools

	
	Level 4
	Level 3
	Level 2
	Level 1
	Mark

	Own address

Date

Recipient address
	Correctly set out,

all details correct.
	Own address correct, no recipient address.
	Addresses incomplete / no date.

	No address or date.
	

	Content
	Accurate and informative information.
	Correct information, lacks details.
	Limited information.
	Incomplete / inaccurate information.
	

	Paragraphs

Punctuation
	Three logical paragraphs, good use of punctuation.
	Three paragraphs but lacks punctuation.
	Incoherent paragraphs. Lack of punctuation.
	No paragraphs. 

Little use of punctuation.
	

	Grammar
	Correct grammar and easy-to-read style. Good vocabulary.
	Correct grammar but lacks extended vocabulary.
	Displays some grammatical errors / incorrect tenses.
	Poor choice of words.  Difficult to read.
	

	Salutation

Ending
	Dear …

Referral sentence

Yours faithfully
	Correct salutation but incorrect ending / vice versa.
	Correctly set out but no referral line.
	No salutation or ending.
	……/20











