INTRODUCTION

The Foundation Phase Assessment and Reading Facilitator’s Manual has been developed to assist provincial and district Foundation Phase officials to plan and facilitate Training Workshops on Assessment and Reading firstly with Foundation Phase curriculum specialists in the districts and then to conduct training with Foundation Phase teachers. 

Reading and Assessment are critical pillars on which quality education is built, yet national and international tests show that reading attainment in this country is well  below the expected levels of performance.

To support teachers, the following curriculum support documents have been developed and distributed to teachers.

· Assessment Guidelines For Foundation Phase Grades R-3(2007)

· Teaching Reading in the Early Grades: A Teacher’s Handbook(2008) 

The intention of the Foundation Phase Assessment and Reading Workshops is to provide support to provincial and district officials in respect of the training that must be undertaken to ensure that teachers understand and are able to utilize these documents effectively.

This training manual should assist in this process.

In anticipation, we thank you for your participation in this training and wish you well in your engagements with your colleagues and teachers.

GET Schools Directorate

Department of Education

 2008
WORK SHOP OUTCOMES
Dear Facilitator
As a member of the core training team you would be expected to:

1.  use the Facilitator’s and Participant’s Manual to train district officials;
2.  plan and facilitate the training session/s as set out in this Training Manual;
3.  facilitate to a group of 40 or more participants using a variety of facilitation skills in plenary and group sessions;
4.  provide clarity on the requirements set out in the National Policy on Assessment and Qualifications for Schools in the General Education and Training Band;
5.  give guidance and discuss assessment practices as set out in the Assessment Guidelines For Foundation Phase Grades R-3;”
6.  provide guidance and discuss reading practices as set out in  “Teaching Reading in the Early Grades: A Teacher’s Manual”;
7.  manage and implement the training programme accordingly;
8.  develop a training plan and programme for assessment and reading for Foundation Phase officials and teachers for your Province.

9.  prepare a facilitator’s report according to the format given in Annexure G of this manual.

10. submit  facilitator’s reports to the Project Manager at the end of the day.
PROGRAMME   FOUNDATION PHASE ASSESSMENT AND READING –DISTRICT OFFICIALS

DATE                 10-14 MARCH 2008

VENUE:             PROTEA BLACK MOUNTAIN HOTEL
	SESSION 1
	ACTIVITY 1
	 OBJECTIVE
	FACILITATORS

	DAY 1                         10 MARCH 2008

	8:00 -9:00
	REGISTRATION

WELCOME AND OPENING
	To welcome and determine the number of participants present.
	Ms Jenny Kinnear



	
	SETTING THE SCENE RATIONALE AND PURPOSE OF THE WORKSHOP.
	To introduce workshop outcomes.
	Ms Jenny Kinnear

	
	EXPECTATIONS and HOUSEKEEPING
	To determine participant’s expectations and workshop rules.
	Chintha/Doreen
Breakaway

	9:00 -10:30
	ACTIVITY 1 

OVERVIEW OF THE NATIONAL POLICY ON ASSESSMENT
	To understand the implementation of the assessment policy requirements for foundation phase.
	Chintha/Doreen

Breakaway

	TEA

	SESSION 2
	ACTIVITY 2
	 OBJECTIVE
	FACILITATORS

	11:00-13:00
	 PLANNING FOR ASSESSMENT


	To plan for assessment at all levels of planning.
	Breakaway
A-Pulane      B-Daisy

	LUNCH

	SESSION 3
	ACTIVITY 3
	 OBJECTIVE
	FACILITATORS

	14:00-15:30
	LEARNING PROGRAMME EXEMPLARS


	To critique and strengthen Learning programme exemplars in FP Assessment Guidelines.
	Breakaway
A-Mashudu   B-Janet

	TEA

	SESSION 4
	ACTIVITY 4
	 OBJECTIVE
	FACILITATORS

	16:00 - 17:30
	WORK SCHEDULE EXEMPLARS
	To critique and strengthen work schedule exemplars in FP Assessment Guidelines.
	Breakaway
A-Gill    B- Claudine

	17:30- 17: 40
	EVALUATION
	To reflect on the day’s activities.
	

	SUPPER


	DAY 2                      11 MARCH 2008

	SESSION 1
	ACTIVITY 1
	 OBJECTIVE
	FACILITATORS

	8:00-8:20
	REFLECTION AND ICE-BREAKER

	8:20 -10:30
	PROGRAMME OF ASSESSMENT
	To critique the exemplar in the FP Assessment Guidelines.  and develop more exemplars of programme of assessment
	BREAKAWAY

A=DINNA

B=BERNADETTE



	TEA

	SESSION 2
	ACTIVITY 2
	 OBJECTIVE
	FACILITATORS

	11:00-13:00
	INTEGRATING AND ASSESSING 8 LEARNING AREAS
	To look at effective   ways of integrating learning areas across the three learning programmes.(LP’s)
	BREAKAWAY

A=PULANE       
B= DAISY

	LUNCH

	SESSION 3
	ACTIVITY 3
	 OBJECTIVE
	FACILITATORS

	14:00-15:30
	ASSESSMENT TASKS FOR LITERACY
	To use the work schedule exemplars and develop literacy tasks for Term 1, grades R-3.
	BREAKAWAY

A=NOMBALI    
 B=BUSI

	TEA

	SESSION 4
	ACTIVITY 4
	 OBJECTIVE
	FACILITATORS

	16:00 - 17:30
	ASSESSMENT TASKS FOR NUMERACY AND LIFE SKILLS
	To use the work schedule exemplars and develop numeracy and life skills tasks for Term 1, grades R-3.
	BREAKAWAY

A=NOMBALi

& MASHUDU

B=CLAUDINE

	17:30-17:40
	EVALUATION
	To reflect on the day’s activities.
	

	                                                                  SUPPER


	DAY 3                       12 MARCH 2008

	SESSION 1
	ACTIVITY 1
	OBJECTIVE
	FACILITATORS

	8:00 -8:20
	REFLECTION AND ICE-BREAKER

	8:20 -10:30
	ASSESSMENT IN GRADE R
	To implement and manage the Grade R assessment requirements.
	Breakaway
A= Gill
B=Janet

	TEA

	SESSION 2
	ACTIVITY 2
	OBJECTIVE
	 FACILITATORS

	11:00-13:00
	CURRICULUM ADATAPTION FOR LEARNERS WITH SPECIAL NEEDS
	To adapt the assessment requirements for learners with special needs.
	Plenary
Marie Schoeman

	LUNCH

	SESSION 3
	ACTIVITY 3
	OBJECTIVE
	FACILITATORS

	14:00-15:30
	CRITIQUING LESSON PLAN EXEMPLARS:LITERACY
	To critique and strengthen the lesson plan schedule exemplars in FP Assessment Guidelines.
	Breakaway
A= Dinna
B= Daisy


	TEA

	SESSION 4
	ACTIVITY 4
	OBJECTIVE
	FACILITATORS

	16:00 - 17:30
	UNPACKING NATIONAL CODES AND DESCRIPTORS
	To develop competencies that are aligned to the national codes and descriptors.
	Breakaway
A=Pulane
B=Janet/Busi

	17:30-  17:40
	EVALUATION 
	To reflect on the day’s activities.
	

	SUPPER


	DAY 4                        13 MARCH 2008

	SESSION 1
	ACTIVITY 1,2,3
	OBJECTIVE
	FACILITATORS

	8:00 -8:20
	REFLECTION AND ICE-BREAKER

	8:20 -10:30
	READING TOOLKIT AND OTHER DoE INTERVENTIONS
	To give an overview of the Reading Toolkit, 100 Story Books, Drop-All and Read and EGRA
	Plenary 
Val, Mandla, Lizwe

	TEA

	SESSION 2
	ACTIVITY 4 
	OBJECTIVE
	FACILITATORS

	11:00-12:00
	TEACHING READING IN THE EARLY GRADES
	To give an overview of the Teacher’s Manual Units 1 and 2
	Plenary 
Debbie and Chintha

	12:00-13:00
	ACTIVITY 5

READING STRATEGIES
	To give an overview of the different reading strategies and discuss implementation in Grades R-3.
	Plenary 
Debbie and Chintha

	LUNCH

	SESSION 3
	ACTIVITY 6
	OBJECTIVE
	FACILITATORS

	14:00-15:30
	ASSESSING READING
	To give an overview ofthe different types of reading assessments and discuss implementation in Grades R-3.
	Breakaway
A=Nombali

B=Bernadette

	TEA

	SESSION 4
	ACTIVITY 7
	OBJECTIVE
	FACILITATORS

	16:00 - 17:30
	RECORDING, REPORTING AND PROGRESSION
	To give an overview of Recording, Reporting and Progression requirements for Grades R-3.
	Plenary
Pulani, Daisy.Gill

	17:30- 17:40
	EVALUATION
	To reflect on the day’s activities.
	

	SUPPER



	DAY 5                       14 MARCH 2008

	SESSION 1
	ACTIVITY 1
	OBJECTIVE
	FACILITATORS

	8:00-8:20
	REFLECTION AND ICE-BREAKER

	8:20 -10:30
	ACTION PLANS FOR DISTRICT AND SCHOOL LEVEL TRAINING 
	To develop provincial and district level action plans to cascade the training to officials and teachers.
	Plenary
Chintha/Doreen

	TEA

	SESSION 2
	ACTIVITY 2
	OBJECTIVE
	FACILITATORS

	11:00-12:30
	EVALUATION AND CLOSURE
	To discuss the way forward.
	Plenary

Jenny K./

Jenny Rault-Smith

	                                               LUNCH AND FAREWELL


WORKSHOP SESSIONS

	DAY 1: SESSION 1: 

ACTIVITY 1 : OVERVIEW OF THE NATIONAL POLICY ON ASSESSMENT AND
                       QUALIFICATIONS IN THE GET BAND

	TIME ALLOCATION: 90 minutes


	LEARNING OUTCOMES:

1. By the end of this session participants would have:

· read and discussed the policy requirements for assessment in the Foundation Phase
· unpacked and discussed key assessment terminology and concepts.

	RESOURCES

1. National Policy on Assessment and Qualifications for Schools in the GET Band

2. Assessment Guidelines for Foundation Phase Grades R-3

3. 2003 Foundation Phase Teacher’s Guide for the Development of Learning Programmes
4. PowerPoint presentation

5. Laptop and Data Projector

6. Flip Chart and Stand

7. KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1. Facilitator will provide an overview of :

1.1 National Policy on Assessment and Qualifications for Schools in the GET Band
·  Gazetted on 12 February 2007;

·  It replaces the Protocol on Assessment.

1.2 Assessment Guidelines For Foundation Phase Grades R-3 is a resource document which gives meaning to the Policy.

1.3 Key terminology and concepts that need to be understood and unpacked:

·  Continuous Assessment

· Types of Assessment

·  Formal and Informal Assessment

·  Planning for Assessment

· Programme of assessment

· Formal assessment tasks

· Teacher’s Portfolio

· Learner’s evidence



	METHOD: Participants will be divided into groups not more than 6 participants per group. Each

                  group will be assigned at least one or more group tasks.



	GROUP TASKS: 25 minutes.

	1. Discuss and make a list of the foundation phase requirements for assessment as stated in the National Policy on Assessment and Qualifications for Schools in the GET Band.(p.10 AP)

2. Unpack and explain these terms:

· Programme of Assessment (AP p.3, p7-para. 20; AG p.17-18)

· Assessment Task  (AP p 2, AG p19)

· Forms of Assessment (AP p2, AG p.13-14)

3. Discuss and explain the features of the most relevant types of assessment that should be used

 in  Foundation Phase ( Baseline, Formative, Diagnostic etc) NCS Chapter 5, TG p.33

4. Discuss the features of Formal and Informal Assessment and explain how it will be implemented

   and managed in a Foundation Phase context? AG p13,AP 5-6,
5. How will you explain and mediate what is a “Teacher’s Portfolio” to group of Foundation Phase

  teachers? AG p31,AP p15

6.How will you explain and mediate what kind of learner evidence should a Foundation Phase
  teacher keep? AG p31.



	REPORT BACK: 40 minutes
Group Presentations would be followed by discussions.

	WRAP-UP : Facilitator  5 minutes
Facilitator will summarise the assessment policy requirements.


	DAY 1:     SESSION 2: 

ACTIVITY 2 : PLANNING FOR ASSESSMENT  

	TIME ALLOCATION: 120 MINUTES


	LEARNING OUTCOMES:

1. By the end of this session participants would  be able to explain and discuss;

· how to plan for assessment at each of the three levels of planning: Learning Programme, Work Schedule and Lesson Plan level;

· how to integrate planning and assessment at each level;

· the criteria for developing a Learning Programme, Work Schedule and Lesson Plan;

· what is a programme of assessment?;

· what is a school assessment plan?



	RESOURCES

	1.National Policy on Assessment and Qualifications for Schools in the GET Band
2.Assessment Guidelines For Foundation Phase Grades R-3

3. 2003 Teacher’s Guide for the development of Learning Programmes
4.Powerpoint presentation

5.Laptop and Data Projector

6.Flip Chart and Stand

7.KOKIS

	PROCESS AND CONTENT(POWERPOINT)

	1. Facilitator will provide the context for planning and assessment :

· National Policy on Assessment and Qualifications for Schools in the GET Band P10

· 2003 Teacher’s Guide for the Development of Learning Programmes P2-12)

· Assessment Guidelines For Foundation Phase Grades R-3 P15-20

1.1 Plan and assess all 3 Learning Programmes; 

1.2 Plan and assess three core learning areas: Literacy- Languages, Numeracy-Mathematics

      and  Life Skills-Life Orientation;

1.3 Plan and assess the other five learning areas in an integrated way across all three learning programmes.

2. Learning Programme is a phase plan and should cater for Grades R-3. 

· There should be a Learning Programme for Literacy, Numeracy, Life Skills;

·  Planning for assessment should be reflected eg. baseline in Term 1 Grade 1 etc.

3. Work Schedule is a year plan/grade plan. 

· Work schedule is linked to the Learning Programme;

· There should be a Work Schedule for Literacy, Numeracy, Life Skills ;

·  Planning for assessment should be reflected eg. formal assessment tasks.

4. Programme of assessment (reflects formal assessment tasks) derived from the Work Schedule.

5. Programmes of Assessment of all grades are put together to make up School Assessment Plan.

6. Lesson plans are extracted from the work schedule. 

· Lesson plan should give a detailed description of Teaching and Learning Activities and assessment tasks (form, tool, and method), resources, methodology.

	METHOD: Participants will be divided into groups, not more than 6 participants per group. Each group will be assigned at least one or more group tasks.

	GROUP TASKS   50 minutes

	1. Critique and strengthen the exemplar Learning Programme checklist in Annexure E 1 of the Participant’s Manual. 

2. Critique and strengthen the exemplar Work Schedule checklist in Annexure E2 of the

  Participant’s Manual. 

3. Critique and strengthen the exemplar Lesson Plan checklist in Annexure E 3  of the

  Participant’s Manual. 

4.Discuss the  different ways that can be used to integrate and assess the other learning areas in each Learning programme.(Natural Sciences, Economic and Management Sciences, Arts and Culture, Social Sciences, Technology)

5. Explain the processes that should be used to develop a Programme of Assessment for a Literacy, Numeracy and a Life Skills Learning Programme.



	REPORT BACK: 50 MINUTES
Group presentations and discussion.

	WRAP UP: FACILITATOR (5 minutes) - Facilitator will ensure that there is common understanding of planning for assessment at each level of planning. Summarise key points.


	DAY 1: SESSION 3: 

ACTIVITY 3: LEARNING PROGRAMME EXEMPLARS

	TIME ALLOCATION: 90 minutes


	LEARNING OUTCOMES:

2. By the end of this session participants would be able:

· to engage with and critique the Learning Programme exemplars in the Assessment Guidelines For Foundation Phase Grades R-3 using the checklist in Annexure E1 of the Participant’s Manual.

· to strengthen the exemplars and know how to develop a Learning Programme.

	RESOURCES

	1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8. KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1.Facilitator will provide a quick recap on the features of each Learning Programme:

Learning Programme

Literacy

Numeracy

Life Skills

Core Learning Area

Languages- Home and First Additional

Mathematics

Life Orientation

Learning Outcomes

6

5

4

Time Allocation

40%

35%

25%

· Planning for Grade R to 3

· Plan for and teach all core learning outcomes in each term.

·  Broad planning for assessment – baseline, formative, summative assessments etc.

METHOD: Participants will be divided into groups, not more than 6 participants per group. Each group will be assigned one group task.  (Refer to the Learning Programme exemplars in the FP Assessment Guidelines p39-44.)


	GROUP TASKS  50 minutes

1. Critique and strengthen the Literacy Learning Programme Exemplars: Home Languages.
2. Critique and strengthen the Literacy Learning Programme Exemplars: First Additional Languages.
3. Critique and strengthen the Numeracy Learning Programme Exemplars.
4. Critique and strengthen the Life Skills Learning Programme Exemplars.

	REPORT BACK: 30 minutes

Group report backs and discussions. 

	WRAP UP: Facilitator 10 minutes Facilitator will ensure that there is common understanding of the main features of a Learning Programme. . Summarise key points


	DAY 1: SESSION 4: 

ACTIVITY 4 : CRITIQUING OF WORK SCHEDULE  EXEMPLARS

	TIME ALLOCATION:  90 minutes


	LEARNING OUTCOMES:
1. By the end of this session participants would be able to:

·  engage with and critique the Work Schedule exemplars in the Assessment Guidelines For Foundation Phase Grades R-3 using the checklist in Annexure E2 in the Participant’s Manual.

· strengthen the exemplars and know how to develop a Work Schedule 
· identify the link between the Work Schedule and the Programme of Assessment 

	RESOURCES

1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning

    Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1.Facilitator will provide a quick recap on the features of a Work Schedule

· Grade plan or year plan

· Developed from Learning Programme

· Divided into 4 terms – 10 weeks per term

· Cover all learning outcomes of core Learning Area in each term

· Pacing and sequencing assessment standards across the 4 terms

· Possibilities of integration with other Learning Areas

· Plan and pace formal assessment tasks for each Learning Programme

· Literacy(Home Languages) = 4 tasks per term, (First Additional Language=2 tasks per term-Grade 3)

· Numeracy= 3 tasks per term

· Life Skills=   1 task per term



	METHOD: Participants will be divided into groups, not more than 6 participants per group. Each group will be assigned one group task. The group leader of each group will assign 2 /3 persons to work on I Learning Programme for this task. (Refer to the Work Schedule exemplars in the FP Assessment Guidelines p. 47-62)

	Group Task 60 minutes

1.Critique and strengthen Grade R Exemplar Work Schedules : Literacy Home Languages , Numeracy, Life Skills.
2.Critique  and strengthen Grade  1 Exemplar Work Schedules : Literacy : Home Languages , Numeracy, Life Skills.
3.Critique and strengthen Grade  2 Exemplar Work Schedules : Literacy:  Home Languages , Numeracy, Life Skills.
4.Critique and strengthen Grade 3 Exemplar Work Schedules : Literacy:  Home Languages , Numeracy, Life Skills.



	REPORT BACK: 25 minutes

Group members will share their inputs with their respective group. The group leader will collate all inputs and present a report back.



	WRAP UP: Facilitator  5 minutes 

Facilitator will ensure that there is common understanding of the main features of a Work Schedule. Summarise key points



	CLOSURE : EVALUATION AND SUPPER


	DAY 2: SESSION  1 
ACTIVITY1 : PROGRAMME OF ASSESSMENT 

	TIME ALLOCATION:  120 minutes


	LEARNING OUTCOMES:

1. By the end of this session participants would be able to:

·  engage with and critique the Programme of Assessment exemplar(Literacy:Home Languages Grade 3) in the Assessment Guidelines For Foundation Phase Grades R-3

·  use the Work Schedule Exemplars to develop Programme(s) of Assessment for each of the three learning programmes for Term 1.

	

	RESOURCES

1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Foundation Phase(FP) Assessment Guidelines

3. Foundation Phase Teacher’s Guide for the Development of Learning

    Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1. Facilitator discusses and defines a  Programme of Assessment (Refer to page 17-18 FP 

    Assessment Guidelines)

2. Programme of assessment is a year plan of  the formal assessment tasks

3. It is linked to the Work Schedule.

4. Programme of assessment is a record of the formal assessment tasks that will be assessed, 

    recorded and reported for each grade.



	METHOD: Participants will be divided into groups, not more than 6 participants per group. Each group will be assigned one group task. The group leader of each group will assign 2 /3 persons to work on I Learning Programme for this task.

	GROUP TASKS: 60 minutes
Hints: 1.Refer to Programme of Assessment(p.17-18) and  Work Schedule Exemplars(47-62) :FP
              Assessment Guidelines. 

            2. Plan Programme of Assessment for Term 1 only: List the formal assessment tasks and

                describe the activities per task.

1.Critique and strengthen the Programme of Assessment Exemplar and develop a 

   Programme  of Assessment for Grade R: Literacy Home Languages ,Numeracy, Life Skills 

   based on Grade R: Exemplar Work Schedules.
2. Critique and strengthen the Programme of Assessment Exemplar and develop a Programme

     of Assessment for Grade 1: Literacy Home Languages ,Numeracy, Life Skills based on

     Grade1: Exemplar Work Schedules.
3. Critique and strengthen the Programme of Assessment Exemplar and develop a Programme

    of Assessment for Grade 2: Literacy Home Languages ,Numeracy, Life Skills based on Grade

    2: Exemplar Work Schedules.
 4. Critique and strengthen the Programme of Assessment Exemplar and develop a Programme

     of Assessment for Grade 3: Literacy First Additional Language ,Numeracy, Life Skills based

     on Grade 3: Exemplar Work Schedules


	REPORT BACK: 40 minutes

Participants will share their inputs with their respective group. The group leader will collate all inputs and present the report back. 


	WRAP-UP: Facilitator  10 minutes
Facilitator will ensure that there is common understanding of the main features of a Programme of Assessment. Summarise key points


	DAY 2: SESSION 2: 

ACTIVITY 2 : INTEGRATING AND ASSESSING THE 8 LEARNING AREAS ACROSS THE 
                       THREE LEARNING PROGRAMMES

	TIME ALLOCATION: 120 minutes


	LEARNING OUTCOMES:
1. By the end of this session participants would be able to:

·  ensure that all 8 Learning areas are planned for , taught and assessed in an
       integrated way across the three Learning Programmes.
· identify learning outcomes and assessment standards of other learning areas that can be integrated with the core learning areas.

	RESOURCES

	1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning

    Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1. Facilitator will discuss the status of the 8 Learning areas in Foundation Phase:

· All learning areas should be planned for and assessed in an integrated way across the three Learning Programmes(Refer: Diagrams Assessment Guidelines For Foundation Phase Grades R-3 P.25-26)

· Highlight core learning areas

· Each Learning Programme has a core learning area.

· Other learning areas have to be integrated across the three Learning Programmes.



	METHOD

	1.Each group will be allocated one Learning area from Column 1. 
2.Group leader will divide learning outcomes amongst the group. Participants will have to read the Learning Outcomes and Assessment Standards for a specific grade and work out possibilities for integration with the core Learning Area of each Learning Programme.
3.Use the template in the Participant’s Manual- Annexure E4 to do this activity.

LEARNING AREAS TO BE INTEGRATED:

LEARNING PROGRAMMES

LITERACY

NUMERACY

LIFE SKILLS

Natural Sciences/ Social Sciences/ Technology/ Arts and Culture/Economic and Management Sciences.

Languages
6 Learning outcomes
Mathematics
5 Learning outcomes
Life Orientation
4 Learning outcomes
Example: 

Natural Sciences
Learning Outcomes
(LO’s )
Assessment Standards
(AS’s)
Learning Outcomes
(LO’s )
Assessment Standards
(AS’s)
Learning Outcomes
(LO’s )
Assessment Standards
(AS’s)


	GROUP TASKS  60 minutes

1. Read the Learning Outcomes(LO’s) and Assessment Standards(AS) : Social

    Sciences Grade 1 and record LO’s and AS’s that can be integrated with the core

   learning areas across the three learning programmes. 

2. Read the Learning Outcomes and Assessment Standards: Economic

  and Management Sciences Grade 1 and record LO’s and AS’s that can be integrated with the    core learning Areas across the three learning programmes

2. Read the Learning Outcomes and Assessment Standards: Arts and Culture: Grade 1 and

      record LO’s and AS’s that can be integrated with the core learning Areas across the three

      learning programmes

4. Read the Learning Outcomes and Assessment Standards: Natural

    Sciences Grade 1 and record LO’s and AS’s that can be integrated with the core learning

    Areas across the three learning programmes

5. Read the Learning Outcomes and Assessment Standards: Technology:Grade 1 and record

   LO’s and AS’s that can be integrated with the core learning Areas across the three learning

   programmes



	REPORT BACK: 40 minutes

Participants will share their inputs with their respective group. The group leader will collate all inputs and present the report back.

	

	WRAP UP: Facilitator  10 minutes
Facilitator will ensure that participants understand how integration across learning areas can be managed. Summarise key points


	DAY 2: SESSION 3: 

 ACTIVITY 3:   ASSESSMENT TASKS FOR LITERACY                 

	TIME ALLOCATION: 90 minutes


	LEARNING OUTCOMES:

1.By the end of this session participants would be able to:

·    define an assessment task 

·    unpack the formal assessment task/s into smaller activities 

·    identify the  assessment forms, method and tools for each activity

·   use the formal assessment tasks listed  for Literacy in the exemplar Work Schedule and

        unpack each formal assessment task into relevant activities.



	RESOURCES

	1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1. Discuss and explain the number of formal assessment tasks for Literacy.

2. Make the distinction between Home Language (4) and First Additional (2) refer to policy requirements.

3. Refer to the diagram on Pages 14/16/17/18/19/21/22 of the Assessment Guidelines For Foundation Phase Grades R-3.

4. Formal assessment tasks should be planned for in the Work Schedule.

5. Formal assessment tasks should be collated into a Programme of Assessment.

6. Unpack the formal assessment task into interrelated activities.

7. Identify form of assessment, the assessment method and assessment tool(s).

8. Each group will be allocated one/two group tasks. Participants will work with the Programme of Assessment that was developed for Literacy in Activity 1- Day 2.

	METHOD:  Each group will be expected to unpack each formal assessment task into relevant activities; this will include a description of the form of assessment, assessment method and tool. 

Group leader will assign 2/3 participants to work on one/two formal assessment tasks. Inputs will be collated and group presentation will be prepared.


	Group Tasks  50  minutes
Hints: Refer to Activity 1 Day 2  and FP Assessment Guidelines- Exemplars p.21-22,p.29
1. Plan and develop Assessment tasks for Literacy Home Languages: Grade R
2. Plan and develop Assessment tasks for  Literacy First Additional Languages Grade R
3. Plan and develop Assessment tasks  for Literacy Home Languages: Grade 1
4. Plan and develop Assessment tasks for  Literacy First Additional Languages Grade 1
5. Plan and develop Assessment tasks  for Literacy Home Languages Grade 2
6. Plan and develop Assessment tasks for   Literacy First Additional Languages Grade 2
7. Plan and develop Assessment tasks  for  Literacy Home Languages Grade 3
8. Plan and develop Assessment tasks  for Literacy First Additional Languages 3


	REPORT BACK: 30 minutes
Participants will share their inputs with their respective group. The group leader will collate all inputs and present the report back. 

	WRAP-UP: Facilitator  10 minutes
Facilitator will ensure that participants understand how to unpack an assessment task for Literacy. Summarise key points.




	DAY 2: SESSION 4
ACTIVITY 4: ASSESSMENT TASKS FOR NUMERACY AND LIFESKILLS

	TIME ALLOCATION: 90 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be able to use the Exemplar Work Schedule to :

·     critique the formal assessment tasks for Numeracy and Life Skills

·     unpack the formal assessment tasks for Numeracy and  Life Skills 

	RESOURCES

1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1. Discuss and explain the number of formal assessment tasks for Numeracy and Life Skills.

2. Formal assessment tasks should be planned for in the Work Schedule.

3. Formal assessment tasks should be collated into a Programme of Assessment.

4. Each group will be allocated one/two group tasks. Participants will work with the Programme of Assessment that was developed for Numeracy and Life Skills in Activity 2- Day 2.

5. Each group will be expected to unpack the formal assessment task into relevant activities; this will include a description of the form of assessment, assessment method and tool. 



	METHOD: Group leader will assign 2/3 participants to work on one/two formal tasks. Inputs will be

                  collated and group presentation will be prepared.
GROUP TASKS  50  minutes 

	1.Plan and develop Assessment tasks  :    Numeracy    Grade R

2. Plan and develop Assessment tasks :    Numeracy    Grade 1

3. Plan and develop Assessment tasks :    Numeracy    Grade 2

4. Plan and develop Assessment tasks :    Numeracy    Grade 3

5. Plan and develop Assessment tasks :    Life Skills     Grade R

6. Plan and develop Assessment tasks  :   Life Skills     Grade 1

7. Plan and develop Assessment tasks  :   Life Skills     Grade 2

8. Plan and develop Assessment tasks :    Life Skills     Grade 3



	REPORT BACK: 30 minutes

Participants will share their inputs with their respective group. The group leader will collate all inputs and present the report back.



	WRAP UP: Facilitator  5 minutes
Facilitator will ensure that participants understand how to unpack assessment tasks for Numeracy and Life Skills. Summarise key points.



	CLOSURE : EVALUATION AND SUPPER


	DAY 3: SESSION 1: 

ACTIVITY 1   : ASSESSMENT IN GRADE R

	TIME ALLOCATION: 120 minutes


	LEARNING OUTCOMES:
By the end of this session participants would be able to:

·  mediate the assessment policy requirements to Grade R teachers.

· .develop user friendly exemplars to support planning, assessment ,recording and reporting in Grade R.

	RESOURCES

1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS
PROCESS AND CONTENT(POWERPOINT)

	1. Provide an overview of the Policy Requirements for Grade R

· Planning Requirements: Learning Programme, Work Schedule , Programme of Assessment, Lesson Plan

· .Assessment requirements for Grade R: Literacy(16 tasks), Numeracy(12 tasks); Life Skills (2 tasks)

· Evidence of Recording

· Reporting- a formal report should be sent out once a term.



	METHOD: Each group will be assigned a task. Groups will be expected to develop exemplars that

                   are practical and user friendly.



	GROUP TASKS  60  minutes

	1. Critique and strengthen the Grade R Learning Programme and Work Schedule. 
2. Critique and strengthen the Grade R lesson plan  exemplars for Literacy/ Numeracy/ Life 

    Skills.
3. Discuss the management and implementation of assessment in Grade R.

4. Discuss the management and implementation of recording and reporting in Grade R.



	REPORT BACK: 40 minutes

The group leader from each group will move from one group to another and present his/her input. Spend 3-5 minutes per group. This will be followed up with a plenary discussion.



	WRAP-UP  Facilitator  10 minutes
Facilitator will summarise the main points.


	DAY 3: SESSION 2: 

ACTIVITY 2: CURRICULUM ADAPTATION FOR LEARNERS WHO EXPERIENCE BARRIERS TO LEARNING

	TIME ALLOCATION: 120 minutes


	LEARNING OUTCOMES:

1.By the end of this session participants would be able to:

· adapt the assessment policy requirements to accommodate learners who experience  barriers to learning
· use alternative forms of assessment to assess learners who experience barriers to learning


	RESOURCES

	1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS


	PROCESS AND CONTENT(POWERPOINT)
1. Assessment Policy requirements are very generic.

2.  Provide a high level support to learners who experience barriers to learning 

3.  Early identification and screening of barriers to learning.

4. Plan for differentiation and provide multiple assessment opportunities for learners with special needs by.

· identifying learning styles – visual, auditory, kinesthetic

· using appropriate Learning and Teaching Support Material(LTSM)

· planning an individual support plan (ISP)

· working closely with Institutional level support team

5. Each group will be assigned 1or 2 tasks. 

6. Participants would be expected to identify common learning barrier/s and plan an assessment task/s that should cater for this group of learners.



	METHOD: Participants will use the Exemplar Lesson Plans in the Assessment Guidelines For Foundation Phase Grades R-3 and adapt the assessment task to suit learners who experience barriers to learning.



	GROUP TASKS  60  minutes
Hints: Refer to Activity3& 4  Day 2 and FP Assessment Guidelines- Annexures:Lesson Plans
1. List the learning barriers and adapt the Assessment tasks for  Literacy: Home Languages : Grade 1

2. List the learning barriers and adapt the Assessment tasks for  Numeracy: Grade 1 
3. List the learning barriers and adapt the. Assessment tasks for  Life Skills: Grade 1
4. List the learning barriers and adapt the Assessment tasks for Literacy : Home Languages : Grade 2

5. List the learning barriers and adapt the Assessment tasks for Literacy First Additional Languages : Grade 2

6. List the learning barriers and adapt the Assessment tasks for Numeracy :Grade 2
7. List the learning barriers and adapt the Assessment tasks for Life Skills: Grade 2
8. List the learning barriers and adapt the Assessment tasks for Literacy: Home Languages : Grade 3

9. List the learning barriers and adapt the Assessment tasks for Literacy First Additional Languages : Grade 3



	REPORT BACK: 40 minutes
The group leader from each group will move from one group to another and present his/her input. Spend 3-5 minutes per group. This will be followed up with a plenary discussion.



	WRAP-UP: Facilitator  10 minutes
Facilitator will summarise the main points.


	DAY 3: SESSION 3: 

ACTIVITY 3 : CRITIQUING LESSON PLAN EXEMPLARS :LITERACY

	TIME ALLOCATION:90 MINUTES


	LEARNING OUTCOMES:

By the end of this session participants would be able to:

· critique and strengthen the Lesson Plan exemplars in the Assessment Guidelines For Foundation Phase Grades R-3

· know the main features of a Lesson Plan

	RESOURCES

1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1.Facilitator will provide a quick recap on the main features of a Lesson Plan

· Developed from the Work Schedule

· Lesson plan: Literacy, Numeracy, Life Skills

· Time Allocations per Learning Programme(Weekly and Daily)

· What is best for Foundation Phase? Is it  Daily/ Weekly lesson plans

· Lesson plan should include core Learning Area

· Integrated Learning Areas

· Learning Teaching Activities (What will be assessed? How will it be assessed? Who will assess? Where will it be recorded? Etc)

· Teaching Methodology

· Resources



	METHOD: Each group will be assigned one group task. Two/three people per group will work on one Lesson Plan. Group leader will collate inputs and prepare a group presentation. (Refer to the Lesson plan exemplars in the FP Assessment Guidelines and use the checklist in Annexure E5 in the Participant’s Manual.)
GROUP TASK  50 minutes

	1. Critique and strengthen  the Exemplar Lesson Plans Grade R: Literacy, Numeracy, 

     Life Skills

2. Critique and strengthen  the Exemplar Lesson Plans Grade 1: Literacy, Numeracy, 

    Life Skills

3. Critique and strengthen  the Exemplar Lesson Plans Grade 2: Literacy, Numeracy,

   Life Skills

4. Critique and strengthen  the Exemplar Lesson Plans Grade 3: Literacy, Numeracy

    Life Skills 



	REPORT BACK: 25 minutes
Group presentations followed by discussion.

	WRAP-UP: Facilitator  10 minutes
Summarise the main features of a Lesson Plan.


	DAY 3: SESSION 4: 

ACTIVITY 4: DEVELOPING COMPETENCIES FOR THE NATIONAL CODES AND
                      DESCRIPTORS

	TIME ALLOCATION: 90 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be able to:

· know the national codes and descriptors

· identify competencies by unpacking the assessment standards for the core learning areas

· align the  competencies to a  rating code and descriptor 

	RESOURCES

1.National Policy on Assessment and Qualifications for Schools in the GET Band

2.Assessment Guidelines For Foundation Phase Grades R-3
3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)

4. NCS Learning Area Statements

5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS


	PROCESS AND CONTENT(POWERPOINT)
1. Provide an overview of national codes and descriptors. Refer to Page 11 of National Policy on Assessment and Qualifications.

2. Discuss the codes and descriptors ( 4= Outstanding/Excellent Achievement, 3=Satisfactory Achievement, 2 = Partial Achievement,1= Not Achieved)

3. Codes are used for recording and reporting.

4. Codes determine progression into the next grade.

5. Each group will be assigned one group task. 

6. Unpack the assessment standards for the core Learning Areas for Grade 1.

7. Languages- 6 Learning outcomes, Mathematics -5 learning outcomes, Life Orientation -4 learning outcomes 

8. Identify Skills, Knowledge and Values (SKV’s) for a cluster of assessment standards or per assessment standard which ever is appropriate.

9. Unpack the assessment standards and identify  competencies  that can be aligned to each code for the underpinning skills example in:

· Literacy :Listening, Speaking, Reading, Word Recognition, Phonics, Writing, Handwriting                       etc.

· Numeracy: Counting, Number recognition, number values, sequencing, number patterns, geometric patterns, number concepts, 2Dshapes, 3 D objects, measurement, data handling computations, problem solving, etc

· Life Skills:  behaviour, level of participation, co-operation, responsibility, self esteem, confidence, personal hygiene, social skills, personal skills, physical skills etc.



	METHOD: Each group will be given a core learning area. (Languages, Mathematics, Life Orientation) Groups will unpack Learning outcomes for Grade 1 only. The group leader will give 1 learning outcome 2 participants in the group. Inputs will be collated and group presentation will be prepared. Use the template in Annexure E5 of the Participant’s Manual.

Literacy Home Languages.
Learning Outcome

Skills  Knowledge,

Attitudes

COMPETENCIES

4=Excellent

Achievement

3=Satisfactory

Achievement

2=Partial Achievement

1=Not Achieved

LO 4

Handwriting



	GROUP TASKS  50 minutes

1. Unpack the Learning outcomes and assessment standards for Literacy: Home Languages Grade 1 and identify competencies that are aligned to the national codes and descriptors. 
2. Unpack the Learning outcomes and assessment standards for Literacy: First Additional Language Grade 1 and identify competencies that are aligned to the national codes and descriptors.

3. Unpack the Learning outcomes and assessment standards for Numeracy: Mathematics Grade 1 and identify competencies that are aligned to the national codes and descriptors.

4. Unpack the Learning outcomes and assessment standards for Life Skills: Life Orientation Grade 1 and identify competencies that are aligned to the national codes and descriptors.



	REPORT BACK: 25 minutes

Group leaders will collate inputs and prepare a group presentation.



	WRAP-UP : Facilitator  5 minutes
Summarise the main points.



	EVALUATION AND SUPPER




	DAY 4: SESSION 1:  
ACTIVITY 1 : READING TOOLKIT 

	TIME ALLOCATION: 40 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be made aware of :

· the  contents of the Reading Toolkit
· the use of the Reading Toolkit to support reading

	RESOURCES

1. Reading Toolkit for Grade 1
2.Powerpoint presentation

3.Laptop and Data Projector

4.Flip Chart and Stand

5.KOKIS


	PLENARY PRESENTATION  10 minutes

	1.Background to the Reading Toolkit

2. What reading resources are in the Reading Toolkit?

3. How will the Reading Toolkit be used to support reading and literacy development?

4. What is the implementation plan?

5. What will be the role of Foundation Phase Curriculum Specialists?



	6. Practical  Demonstration   :  15 minutes



	7. Discussion                          :  15 minutes



	DAY 4: SESSION 1:  
ACTIVITY 2 : OTHER DoE INTERVENTIONS

	TIME ALLOCATION: 40 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be familiar with:

· Drop All  and Read Campaign

· 100 Story Book Project

· Mobile library Project

	RESOURCES

1.Powerpoint presentation

2.Laptop and Data Projector

3. Flip Chart and Stand

4.KOKIS

	PLENARY PRESENTATION  15 minutes

1. Overview of the 100 Story Book Project

2. Overview of the Drop All and Read Campaign

3. Overview on the Mobile Library Project

4. Discuss the implementation plan

5. Discuss the  monitoring and support plan



	Discussion                          :  15 minutes


	DAY 4: SESSION 1:  
ACTIVITY 3 : EARLY GRADE READING ASSESSMENT(EGRA)

	TIME ALLOCATION: 40 minutes

	LEARNING OUTCOMES:

By the end of this session participants would be familiar with the:

· Early Grade Reading Assessment (EGRA)

	RESOURCES

1. Powerpoint presentation

2. Laptop and Data Projector
3.  Early Grade Reading Assessment(EGRA): A Guide for the Teacher
4. Flip Chart and Stand

5.KOKIS

	PLENARY PRESENTATION : 20 minutes
1. The background to EGRA

2. The Pilot Project

3. The Implementation Plan for EGRA

4. Interact with the Early Grade Reading Assessment(EGRA): A Guide for the Teacher



	Discussion                          :  20 minutes


	DAY 4: SESSION 2: 

ACTIVITY 4 : TEACHING READING IN THE EARLY GRADES

	TIME ALLOCATION: 60 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be able to know:

·  how to manage the Reading and Writing focus time 

·  the stages of reading development 

·  the five components of reading.


	RESOURCES

1.Teaching Reading in the Early Grades: A Teacher’s Handbook

2.Languages Learning Area Statement(Home and First Additional)

3.Powerpoint presentation

4.Laptop and Data Projector

5.Flip Chart and Stand

6.KOKIS


	PROCESS AND CONTENT(POWERPOINT)
1. Unit 1 – Teaching Reading in the Early Grades- overview of Reading and Writing focus TIME in the context of Literacy Learning Programme for Grades R-3

2. Time allocation and components of Reading and Writing focus time

3. Unit 2- Reading processes: What should happen -Before, during and after reading

4. Reading continuum or reading stages

5. The Big 5  Components of Reading

	METHOD: Participants will work in pairs and complete the group tasks assigned to the group. Two tasks will be assigned to each group. Participants will discuss and finalize their inputs within the group.



	Group Task  20 minutes
Pairing of group tasks: 1/3, 2/4,1/4, 2/3, 2/4, 3/4
1. What is the teacher’s role in the Reading and Writing focus time?
2. Describe and explain the processes that a skilful reader uses?
3. Describe and explain the stages of Reading Development and list the performance indicators for each stage?
4.Discuss and explain the Big “Five” components of reading?


	REPORT BACK: 20 minutes

Group presentations will be followed by discussions.



	WRAP-UP: Facilitator  10 minutes
Summarise the main points


	DAY 4: SESSION 2: 
ACTIVITY 5 : READING STRATEGIES

	TIME ALLOCATION: 60 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be able to know and discuss :

· the different reading strategies-shared reading, group guided reading and independent reading sessions.



	RESOURCES

1. Teaching Reading in the Early Grades: A Teacher’s Handbook

2. Languages Learning Area Statement(Home and First Additional)

3.Powerpoint presentation

4.Laptop and Data Projector

5.Flip Chart and Stand

6.KOKIS

	PROCESS AND CONTENT(POWERPOINT)
1. Provide an overview of Unit3/4- Teaching Reading in the Early Grades

· Reading Strategies: Shared Reading, Group Guided Reading, Independent Reading

· Planning a Shared Reading Session- select a text, a teaching focus.

2. Other Reading Strategies: Word attack, Comprehension, Read Aloud

3. Classroom management during Reading and Writing focus time

	METHOD: Participants will work in pairs in their groups and complete the group tasks assigned to the group. One task will be assigned to each group.



	GROUP TASKS  20 minutes

1. How to use Shared Reading as a strategy to plan, teach and assess reading?
2. How to use “Read Aloud” as a strategy to plan, teach and assess reading?
3. How and when can Group Guided Reading be used as a strategy to plan, teach and assess reading?
4. How and when can Independent Reading be used as a strategy to plan, teach and assess reading?
5. What classroom management tips can you give teachers to help them manage their class during the Reading and Writing focus time?
6. How can we motivate learners to read?
7. Discuss and explain the independent writing activities that can be used during the Reading and Writing focus time?
7. Discuss and describe some of the reading difficulties experienced by learners and what support programmes can be implemented.


	REPORT BACK:  25 minutes

Group presentations will be followed by discussions.



	WRAP-UP: Facilitator  10 minutes
Summarise the main points



	DAY 4: SESSION 3: 
ACTIVITY 6 : ASSESSING READING

	TIME ALLOCATION: 90 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be able to know :

· the purpose for assessing reading in Grades R-3.
· about  the different kinds of  reading tests that can be used



	RESOURCES

1. Teaching Reading in the Early Grades: A Teacher’s Handbook

2.National Policy on Assessment and Qualifications for Schools in the GET Band

3.Assessment Guidelines For Foundation Phase Grades R-3
4. Foundation Phase Teacher’s Guide for the Development of Learning 

    Programmes(2003)

5.Languages Learning Area Statement

6.Powerpoint presentation

7.Laptop and Data Projector

8.Flip Chart and Stand

9.KOKIS

	PROCESS AND CONTENT(POWERPOINT)
1.Provide an overview of Unit 5- Teaching Reading in the Early Grades

· What is the purpose for assessing reading?

· Different types of Reading Tests-leveling tests, Error count tests, Cloze Procedure, Reading Behaviour. Diagnostic tests

· How to develop reading assessments that are suitable for Grades R-3.



	METHOD

Participants will work in pairs and complete the group tasks assigned to the group. One /two 

tasks will be assigned to each group. Participants will refer to documents 1 -4 (Resources) and respond to the group task(s).


	GROUP TASKS 30 minutes

	1. Discuss and explain the different kind of reading assessments that can be used to assess reading?
2. Discuss and explain how the these tests can be modified for Grades R-3.(Align to the Reading assessment standards)
3.Critique the exemplar checklists and determine for which grade each checklist will be appropriate.(Use Reading assessment standards)
4. Discuss the levels of support that should be available to teachers and schools.


	REPORT BACK:          40 minutes
Group presentations will be followed by discussions. 

	WRAP-UP: Facilitator  10 minutes
Summarise the main points


	DAY 4: SESSION 4: 

ACTIVITY 7 : RECORDING, REPORTING AND PROGRESSION REQUIREMENTS

	TIME ALLOCATION: 90 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be able to:

· know the policy requirements for recording and reporting for Grades R-3.

· engage with different recording and reporting formats

· know the progression requirements for Grades R-3 as stated in policy.

· interact with the discussion document on progression requirements for Foundation Phase.

	RESOURCES

1. National Policy on Assessment and Qualifications for Schools in the GET Band

2. NCS Chapter 5 of Learning Area Statement

3. Foundation Phase Teacher’s Guide for the Development of Learning Programmes(2003)
4. Assessment Guidelines For Foundation Phase Grades R-3
5.Powerpoint presentation

6.Laptop and Data Projector

7.Flip Chart and Stand

8.KOKIS

	PROCESS AND CONTENT(POWERPOINT)
1. Overview of the recording and reporting policy requirements.

1.1 Assessment Record Sheets- used for recording formal assessment tasks

1.2 Schedules- quarterly record that provides a summary of the progress of all learners in the class. 

1.3 Learner Profile- continuous record of information of a learner from the date of admission. 

1.4 Report Card- holistic picture of learner’s progress in all 3 Learning Programmes. Sent to parents once every term.

2. Other methods of reporting to parents

3. Overview of the progression requirements as stated in policy.

4. Interact with the discussion document on progression.(CMC meeting on 19-20 Feb.08)

GROUP TASKS: 30 minutes

	1. Discuss and list the requirements for recording and reporting as stated in the NCS- Chapter 5(Learner Assessment) of any Learning Area Statement.
2. Discuss and list the requirements for recording and reporting as stated in the National Policy on Assessment and Qualifications for Schools (P15-19) in the GET Band.
3. Discuss and list the requirements for progression as stated in the National Policy on Assessment and Qualifications for Schools in the GET Band (P20) and discuss the proposed requirements in the discussion document.
4. Critique and strengthen the exemplar record sheets in the Assessment Guidelines for Foundation Phase Grades R-3 p.32
5. Critique and strengthen the exemplar Record Sheet and  Progression Schedule in the National Policy on Assessment and Qualifications for Schools in the GET Band P.28-30
6. Critique and strengthen the exemplar Learner Profile and Cumulative  Record Card in the National Policy on Assessment and Qualifications for Schools in the GET Band P.28-35
7. Critique and strengthen the exemplar report card in the Assessment Guidelines for Foundation Phase Grades R-3 p.32
8. Critique and strengthen the exemplar report card in the National Policy on Assessment and Qualifications for Schools in the GET Band P.38


	REPORT BACK: 40 minutes

Group presentations followed by discussion.

	WRAP-UP: Facilitator  10 minutes
Summarise the main points

	EVALUATION AND SUPPER



	DAY 5: SESSION 1: 
ACTIVITY 1 : PROVINCIAL AND DISTRICT LEVEL ACTION PLANS

	TIME ALLOCATION: 120 minutes


	LEARNING OUTCOMES:

By the end of this session participants would be able to :

· plan and develop action plans for assessment and reading training programme for district officials
· plan and develop action plans for assessment and reading training programme for Foundation Phase teachers


	RESOURCES

	1. Foundation Phase Assessment and Reading Training Programme(10-14 March 2008)

2. Foundation Phase Assessment and Reading Training Facilitator’s Manual(February-March 2008)

3. Foundation Phase Assessment and Reading Training Participant’s Manual(March 2008)

4. Powerpoint presentation
5. Laptop and Data Projector
6. Flip Chart and Stand
7. KOKIS

	PROCESS AND CONTENT(POWERPOINT)

1. Provincial and district Implementation plans for Assessment and Reading Training :
· Provincial district training plan and tentative programme for district officials
· District training plan and tentative programme for Foundation phase teachers
3. Role of Provincial Head Office-   Foundation Phase Curriculum Specialist
4. Role of Districts – in rolling out the training to Foundation Phase teachers
5. Monitoring and Support of training programme for district officials and teachers

6. The role of the GET Schools Directorate


	METHOD Divide participants according to Provinces. Delegates will discuss, plan and share training plans in a plenary session. The Head Office delegate will lead the group.
Group Task   60 minutes
 Group 1        KZN                   Training plan and Programme
Group  2        Western Cape:  Training plan and Programme
Group  3:       Mpumalanga     Training plan and Programme
Group  4        Northern Cape  Training plan and Programme
Group  5        Eastern Cape :  Training plan and Programme
Group  6        North West :      Training plan and Programme
Group  7        Limpopo            Training plan and Programme
Group  8        Gauteng :          Training plan and Programme

Group  9        Free State:        Training plan and Programme



	

	REPORT BACK: 40 minutes
Provincial presentations will be followed by discussions. 


	WRAP-UP: Facilitator  10 minutes
Summary of Provincial action plans.


	DAY 5: SESSION 2 : ACTIVITY 2

CLOSURE AND WAY FORWARD

TIME ALLOCATION: 90 minutes

	Closing Remarks and Evaluation



	LUNCH AND FAREWELL




ANNEXURES

ANNEXURE A

1. FOUNDATION PHASE DOCUMENTS

	National Curriculum Statements

	· Overview Document

	· Learning Area Statements

	· Teacher’s Guide for the Development of Learning Programmes(2003)

	· Assessment Guidelines For Foundation Phase

	· Teaching Reading in the Early Grades : A Teacher’s Handbook


2.1 Time Allocation: Contact Teaching Time in Foundation Phase

	GRADES
	Contact Teaching Time Per Week
	Contact Teaching Time Per Day

	R,  1 AND 2
	22 Hours and 30 minutes
	4hours and 30 minutes

	 3
	25 Hours
	5 hours


2.2 Time Allocation: Formal Teaching Time per Learning Programme

	LEARNING PROGRAMME
	TIME (%)

	LITERACY
	40%

	NUMERACY
	35%

	LIFE SKILLS
	25%


2.3 Time allocation: Time tabling per Learning Programme

	Grade 
	Time allocation per day
	Total per week

	Literacy Learning Programme

	Grades R to 2
	1 hour 50 minutes
	9 hours 10 minutes

	Grade 3
	2 hours
	10 hours

	                          Numeracy Learning Programme

	Grades R to 2
	1 hour 30 minutes
	7 hours 30 minutes

	Grade 3
	1 hour 45 minutes
	8 hours 45 minutes

	                   Life Skills  Learning Programme

	Grades R to 2
	1 hour 10 minutes
	5 hours 50 minutes

	Grade 3
	1 hour 15 minutes
	6 hours 15 minutes


THE CURRICULUM

	LEARNING AREAS
	LEARNING OUTCOMES

	LANGUAGES
	6

	MATHEMATICS
	5

	LIFE ORIENTATION
	4

	ARTS AND CULTURE
	4

	SOCIAL SCIENCES
	6

	ECONOMIC AND MANAGEMENT SCIENCES
	4

	NATURAL SCIENCES
	1

	TECHNOLOGY
	1


ANNEXURE B

FOUNDATION PHASE LEARNING PROGRAMMES
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3.1.1 The Literacy Learning Programme focus
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3.1.2 The Numeracy Learning Programme focus
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Life Skills Learning Area Focus


[image: image4]
ANNEXURE C

THE THREE LEVELS OF PLANNING  IN FOUNDATION PHASE 
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ANNEXURE D

1. ASSESSMENT IN FOUNDATION PHASE
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Table 1:   Number of formal recorded assessment tasks for Grades R-3
	LEARNING PROGRAMME
	Term 1
	Term 2
	Term 3
	 Term 4
	TOTAL

	LITERACY (Languages)
	4
	4
	4
	4
	16

	Additional Language (optional 

in Grades 1 & 2)
	2
	2
	2
	2
	8

	NUMERACY(Mathematics)
	3
	3
	3
	3
	12

	LIFE SKILLS (Life Orientation)
	1
	1
	1
	1
	4


Annexure E1: Exemplar Checklist for a Learning Programme (Phase Plan) for Foundation
                    Phase (Grade R-3): Activity 2 Day 1 Planning for assessment
	
	CRITERIA
	YES
	NO
	Comments

	1. 
	Does the Learning Programme(LP) reflect planning for Grades R-3?
	
	
	

	2. 
	Is there a Learning programme for Literacy, Numeracy and Life Skills?
	
	
	

	3. 
	Does the learning programme focus on the backbone/core learning area?
	
	
	

	4. 
	Are all the learning outcomes (core learning area) planned for every term?
	
	
	

	5. 
	Are the learning outcomes and assessment standards of the backbone/core learning areas, spread across the four terms for each grade?
	
	
	

	6. 
	Has any consideration been given to planning for assessment at the learning programme level?
	
	
	

	6.
	Has any consideration been given to planning for Literacy at Home and First Additional level?
	
	
	

	7.
	Has any consideration been given to mapping out the key content areas of core learning area? eg,themes /topics
	
	
	

	8.
	Does the LP provide information has to what barriers to learning exist at the school and phase level?
	
	
	

	9.
	Does the LP provide information as to what learning and teaching resources are available in the school/ outside the school?
	
	
	

	10.
	Does this level of planning show any integration with special days/holidays? Eg Water week, Human Rights Day etc
	
	
	

	11.
	Does this level of planning take into account the school calendar/diary of events eg (sports day, excursions, concert etc
	
	
	


Annexure E 2: Exemplar Checklist for a Work Schedule (Grade/ Year Plan) for Foundation
                    Phase (Grade R-3): Activity 2 Day 1 Planning for assessment
	
	CRITERIA
	Yes
	No
	Comments

	1.
	Is the work schedule linked to the Learning programme?
	
	
	

	2.
	Is there a work schedule for Literacy, Numeracy and Life Skills?
	
	
	

	3.
	Are all the learning outcomes planned for every term?
	
	
	

	4.
	Are backbone learning area outcomes and assessment standards spread across the four terms?
	
	
	

	5.
	Is the work schedule planned for a specific grade?
	
	
	

	     6.
	Does the pacing of the assessment standards show conceptual progression, across the term?
	
	
	

	     7.
	Has integration been considered:

· across  the learning outcomes of core learning area
· across the other learning areas
	
	
	

	    8.
	Has any consideration been given to planning for the formal tasks that will be assessed per term?
	
	
	

	    9.
	Has any consideration been given to planning for learners who have barriers to learning?


	
	
	


Annexure E3: Exemplar Checklist for a Lesson Plan for Foundation
                    Phase (Grade R-3): Activity 2 Day 1 Planning for assessment
	
	CRITERIA
	Yes
	No
	Comments

	1.
	Is the lesson plan linked to the work schedule?
	
	
	

	2.
	Is the backbone learning area outcome/s and assessment standards unpacked in terms of Skills, knowledge, values in the teaching and learning activity?
	
	
	

	3
	Are the integrated learning outcomes unpacked and infused into learning activity?
	
	
	

	4
	Does the lesson develop around a theme or topic?
	
	
	

	5.
	Are assessment activities clearly defined and infused with the learning and teaching experience?
	
	
	

	6.
	Are the assessment form, tool and method clearly defined?
	
	
	

	7.
	Is there indication of the teaching methodology?
	
	
	

	8
	Is there any indication of the resources that will be used?
	
	
	

	9
	Are routine activities described eg phonic, counting, bond and tables etc
	
	
	

	10
	Is there any indication of planning for differentiation?
	
	
	

	11
	Is this a daily lesson plan/weekly plan?
	
	
	


ANNEXURE E 4   Template: Day 2 Session 2 Activity 2
	LEARNING AREAS TO BE INTEGRATED:
	LEARNING PROGRAMMES

	
	LITERACY
	NUMERACY
	LIFE SKILLS

	Natural Sciences/ Social Sciences/ Technology/ Arts and Culture/Economic and Management Sciences.
	Languages
	Mathematics
	Life Orientation

	Example: Natural Sciences
	Learning Outcomes
(LO’s )
	Assessment Standards
(AS’s)
	Learning Outcomes
(LO’s )
	Assessment Standards
(AS’s)
	Learning Outcomes
(LO’s )
	Assessment Standards
(AS’s)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Annexure E 5   Template for Activity 4: Day 3 Session 4

Languages/Mathematics/Life Orientation
GRADE _____________

	Learning Outcome
	Skills  Knowledge,

Attitudes
	COMPETENCIES

	
	Excellent
Achievement
	Satisfactory
Achievement
	Partial Achievement
	Not Achieved

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ANNEXURE  F   DAILY REFLECTION SHEET

	Day 1

	1. Any 2/3 things that you are now clear/or not clear about?




	

	2. Is there anything that you will take away from the training? _



	

	3. Is there anything that really needs improving?




	Day 2

	1. Any 2/3 things that you are now clear/or not clear about?


	

	2. Is there anything that you will take away from the training? _



	

	3. Is there anything that really needs improving?




	Day 3

	1. Any 2/3 things that you are now clear/or not clear about?


	

	2. Is there anything that you will take away from the training? _



	

	3. Is there anything that really needs improving?




	Day 4

	1. Any 2/3 things that you are now clear/or not clear about?


	

	2. Is there anything that you will take away from the training? _



	

	3. Is there anything that really needs improving?




	Day 5

	1. Any 2/3 things that you are now clear/or not clear about?


	

	2. Is there anything that you will take away from the training? _



	

	3. Is there anything that really needs improving?




ANNEXURE G

	FORMAT FACILITATOR’S REPORT



	NAME OF FACILITATOR                                                                        GROUP:



	DATE                                              SESSION                                             ACTIVITY

	COMMENTS  ON THE  TRAINING MANUALS

	

	

	

	

	THE PARTICIPANTS


	

	

	

	

	SUPPORT FROM THE TEAM


	

	

	LOGISTICS 


	

	SUGGESTIONS


	

	

	


NOTES
NOTES
NOTES
ASSESSMENT





       CYCLE








PLANNING FOR ASSESSMENT


(3 Levels of planning)





PROGRAMME OF ASSESSMENT


(details of the formal assessment tasks per Learning Programme)





FORMS OF ASSESSMENT


(Observation, oral, practical, written etc)








ASSESSMENT TOOLS


(Observation,


checklists, rubrics etc)


ASSESSMENT METHODS (teacher, peer, group, self)























RECORDING ASSESSMENT


(Teacher’s portfolio, Learner’s class work books and a file or jacket, box for worksheets etc)








REPORTING


(report cards, interviews, letters, phone calls, open days)








PROGRAMME OF ASSESSMENT


(Plan of the Assessment tasks per Learning programme for the year)














LESSON PLAN


(Daily lesson plans prepared by the class teacher)





WORK SCHEDULE


(YEAR/GRADE PLAN: Prepared by teachers of a specific grade)





LEARNING PROGRAMME


(PHASE PLAN: prepared by Grade R-3 teachers)





PLANNING IN FOUNDATION PHASE





SOCIAL SCIENCES





ECONOMIC AND MANAGEMENT SCIENCES





ARTS AND CULTURE





NATURAL SCIENCES





TECHNOLOGY





LANGUAGES





Mathematics





L LIFE SKILLS LEARNING PROGRAMME


LIFE ORIENTATION LEARNING OUTCOME 1: HEALTH PROMOTION


LIFE ORIENTATION LEARNING OUTCOME 2: SOCIAL DEVELOPMENT


LIFE ORIENTATION LEARNING OUTCOME 3: PERSONAL DEVELOPMENT 


LIFE ORIENTATION LEARNING OUTCOME 4: PHYSICAL DEVELOPMENT





SOCIAL SCIENCES





ECONOMIC AND MANAGEMENT SCIENCES





ARTS AND CULTURE





NATURAL SCIENCES





TECHNOLOGY





LIFE ORIENTATION





LANGUAGES





                                          n


NUMERACY LEARNING PROGRAMME


MATHEMATICS LEARNING OUTCOME 1: Number, Operations and Relationships


MATHEMATICS LEARNING OUTCOME 2: Patterns


MATHEMATICS LEARNING OUTCOME 3: Shape and Space


MATHEMATICS LEARNING OUTCOME 4: Measurement


MATHEMATICS LEARNING OUTCOME 5: Data Handling





SOCIAL SCIENCES





ECONOMIC AND MANAGEMENT SCIENCES





ARTS AND CULTURE





NATURAL SCIENCES





TECHNOLOGY





LIFE ORIENTATION





Mathematics





LLITERACY LEARNING PROGRAMME


LANGUAGES LEARNING OUTCOME 1: LISTENING


LANGUAGES LEARNING OUTCOME 2: SPEAKING


LANGUAGES LEARNING OUTCOME 3: READING AND VIEWING


LANGUAGES LEARNING OUTCOME 4: WRITING


LANGUAGES LEARNING OUTCOME 5: THINKING AND REASONING


LANGUAGES LEARNING OUTCOME 6: LANGUAGE STRUCTURE AND USE





LIFESKILLS


(Life Orientation is the backbone/core learning area)








NUMERACY


(Mathematics is the backbone/core learning area)








LITERACY


(Languages is the backbone/core learning area)





LEARNING PROGRAMMES
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