Nonesi Public Primary School						June Examinations 2014
Computer Studies (Ms. Office 2007)		Theory 			Grade 5
Total Marks: 50								Examiner: K. Rantsane 
Question 1
Fill in the missing keys of the keyboard.








1. …………………………………………………………………………….				(2)

2. …………………………………………………………………………….				(2)			
3. …………………………………………………………………………….				(2)

4. ……………………………………………………………………………				(2)

5. …………………………………………………………………………..				(2)
[10]
Question 2
Write down the functions of the following keys. 
A) Caps Lock :………………………………………………………………………………………………………………. (2)

B) Backspace:………………………………………………………………………………………………………………. (2)

C) Shift key:…………………………………………………………………………………………………………………. (2)

D) The enter key:………………………………………………………………………………………………………….. (2)

E) Space bar:………………………………………………………………………………………………………………… (2)

     [10]
Question 3
Choose a word from COLUMN B that matches a description in COLUMN A.
Write only the letter next to the question number. 
	COLUMN A
	COLUMN B

	1  These keys are used to perform specific tasks.
	

	2  Switch this key on to type a whole sentence in capital letters.
	

	3 Keep this button in to type a capital letter.
	

	[bookmark: _GoBack]4 To move the cursor to the next line, press this
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Question 1
1. Shift 
2. Space Bar
3. Enter 
4. Backspace
5. Esc / Escape 
[10]
Question 2
A) Caps Lock: To type a whole sentence in capital letters.			
B) Backspace: To delete characters / text to the left
C) Shift key: To type a capital letter or characters like  % , &, $ etc.
D) Enter key: To start a new line  or move the curser to the next line
E) Space bar: Create / insert space between words.
[10]
Question 3

