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	This examination paper consists of 16 pages



INSTRUCTIONS AND INFORMATION

	1. Owing to the nature of this three hour examination, it is important to note that you will NOT be permitted to leave the examination room before the end of the examination period.

2. Insert your NAME, SURNAME and question number in the header of EVERY document that you create or save.

3. The invigilator will give you a disk containing all the files needed for the examination OR you will be told where the files can be found on the network.  When a disk has been issued to you, you must write your name on the label. If you make use of a network, you must follow the instructions of the invigilator.
4. A copy of the master files will be available from the invigilator.  Should there be any problems with a file, you may request another copy from the invigilator.
5. This question paper consists of SEVEN questions.

6. Answer ALL the questions.
7. Ensure that you save each document using the file name given in the question paper.  Save your work at regular intervals as a precaution against possible power failures.

8. Read through EACH question before answering or solving the problem. DO NOT do more than is required by the question.

9. At the end of the examination you must hand in the disk given to you by the invigilator with ALL the files saved on the disk, OR you should make sure that ALL the files are saved on the network computer as explained to you by the invigilator/teacher.  Make absolutely sure that all files can be read.  

10. Note that no printing is required, except where asked to do so.

11. During the examination you may make use of the help functions of the programs which you are using.  You may NOT use ANY other resource material.

12. Note that if data is derived from a previous question that you cannot answer, you should still proceed with the questions that follow.

13. Unless instructed otherwise, you must use formulae and/or functions for ALL calculations in questions involving spreadsheets.  Use absolute cell references only where necessary to ensure that formulae are correct when you copy them to other cells in a spreadsheet.

14. In all questions involving word processing, you should set the language to English (South Africa). The paper size is assumed to be A4 Portrait, unless instructed otherwise.


	
	


PLEASE NOTE:
The data files to be used with this question paper, contains the following folder and files.  Please ensure that you have the folder and ALL the files before starting this examination.
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	SCENARIO
Most of us have dreamt of a career in the movie industry.   

You have been asked to help gather information on movies and actors who star in movies to help aspiring actors and actresses in your school to have a better idea of what to expect and what they can do to live out their dream. 

Various computer applications are used to create documents that contain information of or have something to do with projects in the movie industry.   

All relevant software/programmes have been installed on the computers, including the operating system and an office package (Office Suite). 




QUESTION 1
The following file structure has been included.
[image: image5.png]Start early. Try out for parts in school plays, community theater, anything that gives you stage
time

Take acting lessons from an accredited local theater campany ar university, or a professional
actor's studia

‘Attend one of the country's tap notch drama and performing arts programs including thase at New
ark University (nyu.edu), the Julliard School (ulliard.edu), Yale (yale edu), Carmegie Mellan
(cmu edu/cfaidrama), Narthwestern University (northwestern.edu), Narth Caralina's School of the
Arts (ncarts edu), andthe Calfornia Institute of the Arts (calarts.edu).

‘Audition for schoal fims, inglies and low-budget films. Go to Auditions net to explare your options
Expect canstant rejection: Perseverance and resilience are your greatest allies

Jain the Screen Actars Guild (SAG. org), the labor unian from which major movies hire their acting
talent. You can't become @ SAG member until you land a role, and you carit be cast in a fim unti
you became a SAG member, a catch-22 that many film careers have faundered on. In order to
break the stalemate, you need to "know" somebody who wil help you get a speaking role of Just
one word. Or, take advantage of SAG's recently introduced points system (sag.org). Waork as an
extra and attend sanctioned events to build up enaugh paints to qualify for membership. Or, take
your chances and audition at a cattle call- casting directors are abways looking for new talent.




[image: image6.png]Q) Lookgood. This isn't necessary for every role, but the better you
Took, the more buzz you'l get. In fact, if you look good enough, you
can skip all the other steps. See 28 Get a Drastic Makeover.

h) choose your films carefully. It may be impossible to predict a hit--in
fact Hollywood is littered with stories of actors tuning down a role that

turned out to be a sensation--but pick roles (and directors) that will
aer e I






1.1
Create a new subfolder called Database in the Question1_Vraag1 folder.

(1)
1.2
Move the database file from the Question1_Vraag1 folder to the Database 

subfolder.










(1)
1.3
Move all the graphic files from the Question1_Vraag1 folder to the Picture_Prente subfolder.










(1)
1.4
Copy all the spreadsheet files and all the wordprocessing files in the 

Question1_Vraag1
folder, to their various subfolders.




(2)
1.5
Protect the spreadsheet file Top10 Movies.xls in the Question1_Vraag1 folder 

with the password Best10 to prevent the file from being modified.


(2)
1.6
Set the title property of the file Water For Elephants.doc in the 

Question1_Vraag1 folder to be your name and surname.



(1)
1.7
Change the file that contains no formatting to Rich Text Format.


(1)
1.8
Rename the file Stephenie Meyer.doc in the Woordverwerking_Wordprocessing 

folder to BreakDawn and set the properties so that the file can only be read.
(2)
Open the file 1Antwoord_Answer from your data folder and answer the questions below 
in the spaces provided. 
1.9
Determine the name of the largest graphic file in die Picture_Prente subfolder.
(1)
1.10
How many files in the Question1_Vraag1 folder contain the word Hollywood?
(1)
1.11
Arrange and display the contents of the Question1_Vraag1 folder as follows:

· Use the details view.







(1)
· Move the size field to display first.






(1)
· Sort the files according to size, from the smallest to the largest.

(1)
· Paste a screenshot of the structure of the contents of the Question1_

Vraag1 folder in the space provided in the 1Answer_Antwoord file.
(1)
Save 1Answer_Antwoord and close the file.






[17]
QUESTION 2
Charlize Theron is one of South Africa’s most famous movie stars.

2.1
Open the file 2Charlize Theron.doc from your data folder and type your name 

and surname in the header.

2.2
Change the layout of the page to A4.






(1)
2.3
Change the left and the right margins to 2.5 cm.




(2)
2.4
Change the font of the entire document to Arial and the font size to 12 pt.

(2)
2.5
Change the line spacing of the entire document to 1.5 pt.



(1)
2.6
Justify the alignment of the entire document.





(1)
2.7
Insert a WORDART with the words CHARLIZE THERON at the top of the 

document. Use the font type Impact and set the font size at 40 pt.


(2)
2.8
Fill the WORDART with the photo of Charlize Theron (2Charlize Theron.jpg) 
that can be found in your data folder. Add a dark blue, dashed border with a 
thickness of 1 pt around each letter of the words.




(3)

2.9
Select the paragraph, starting with Continuing.. (highlighted in green) to the

paragraph ending with Viggo Mortensen (highlighted in green). 

Place the highlighted text in two equal columns with a line in between.

(3)
2.10
Insert a bookmark called FACTS on the heading Charlize Theron Facts 

(highlighted in pink).









(2)
2.11
Find the words Charlize Theron (highlighted in yellow) in the first paragraph 

and insert a hyperlink linking to the bookmark, FACTS.



(2)
2.12
Select the table below the heading Charlize Theron Facts and convert it to text 

by making use of tabs, commas or other.





(1)
2.13
Select the table below the heading Selected Filmography and change it to 

look like the example below.

	· The Italian Job

	· The Road

	· The Legend of Bagger Vance

	· Hancock

	· Aeon Flux

	· The Devil's Advocate

	· Mighty Joe Young

	· That Thing You Do!



The following changes must be made to the table:

· Resize to a smaller table.







(1)
· Change the outside border of the table to a double line (thick line towards 
           the outside).









(2)
· Change the inside border to thin double lines.




(1)
· Change the alignment of the text to be left (aligned centre left).

(1)
· Add the following bullet to the text; ( (Webdings 183).


(1)
· Change the row height to exactly 0.6 cm.




(1)
2.14
Add a footnote to the heading Charlize Theron Facts. Use the same bullet you 

used in the previous question. Add the text below as a reference to the footnote:


For more information: http://zar.co.za/theron.htm.




(3)
2.15
Insert page numbers in the centre of the footer. Use the Page X of Y option.
(2)
Save changes and close the document.







[32]
QUESTION 3
It is not so difficult to become a movie star.

3.1
Open the file 3How to Become a Movie Star.doc from your data folder and 

add your name and surname in the header.

3.2
Create two new styles called STYLE1 for the main heading How to Become a 

Movie Star and STYLE2 for the subheadings Difficulty and Instructions.

(2)
Use any font type of your choice for STYLE1. The font size must be 28 pt and it 
must include a box border with a yellow shading.




(4)

STYLE2 can be any font type of your choice and must be in bold, Italics and 14 pt.













(3)
3.3
Apply STYLE1 to the main heading How to Become a Movie Star and

STYLE2 to the subheadings Difficulty and Instructions.



(2)
3.4
Create an automatic table of contents on page 2 under the heading TABLE OF 
CONTENTS.

Only use the headings formatted with STYLE1 and STYLE2. 
Use the FANCY format with 2 levels.






(4)
3.5
Select the instructions from the words Start early… to ….development of your

craft (highlighted in yellow) and number them according to the example below.
(3)

3.6
Insert the picture 3Logo.jpg from your data folder at the bottom right of the last 
paragraph. 


Change the size of the picture to a height of 3.6 cm and a width of 4 cm.


Add a double, red border to the picture.





(6)
Save the changes and close the document.






[24]
QUESTION 4
Open the file 4Movie Club.doc from your data folder. The movie club asked you to help them design a form for movie enthusiasts who would like to join the movie club.
Change the form to look like the example below by following the instructions below.

Type your name and surname in the page header.

4.1
Enlarge the WORDART across the width of the document.



(1)
4.2
Change the properties of the text field for the DATE to display the current date. 

The format must be yyyy-MM-dd.






(2)
4.3
Add a text field for the NAME and change the properties to 25 characters in 

title case.










(2)
4.4
Change the properties of the dropdown field for GENDER to enable a person 

only to choose between Male/Manlik or Female/Vroulik.



(2)
4.5
Insert a table for the cell number.


The table must contain 10 columns and 1 row.





(1)

The table must be positioned at 12 cm from the left margin.



(2)

The table must automatically fit to the content.





(1)

The width of the columns must be 0.5 cm/0.2 inches.




(1)
4.6
Change the size of the Action check box form field to exactly 15 pt.


(2)
4.7
Insert the picture 4movie club.jpg in the datafolder, at the bottom of the form.
(1)
4.8
Lock the form.









(1)
Save the changes and close the document.






[16]
QUESTION 5

A movie enthusiast is interested to find out which movie performed the best and tried to create his own spreadsheet. Help the enthusiast to finalise his spreadsheet.

Open the spreadsheet 5BestMovies.xls and work on the Best Movies worksheet.

5.1
Add your name and surname in the header.

5.2
Make sure that all data is visible.







(1)
5.3
Set the column width of column B to exactly 30 pt and apply the word wrapping

function.










(2)
5.4
Insert a row at the top of the spreadsheet and add the heading BEST MOVIES 

in cell A1.










(2)
5.5
Format the heading as follows:

· Use any other font type or your choice (not Arial).



(1)
· Change the font size to 18 pt.






(1)
· Merge and centre the heading from cell A1 to E1.



(2)
· Add a thick, dashed, green border to the heading and add a yellow

shading.









(2)
5.6
Change the font size of the subheadings to 14 pt and bold and centre them 

horizontally and vertically in the cell.






(3)
5.7
Add a subheading COMMENT in cell E2 and format it to suit the other 

subheadings.










(2)
5.8
Format the content of column C to display currency in American Dollars.

(2)
5.9
Each movie needs a code. Use a function in column A to compile a code that will 

consist of the first three letters of the title of the movie, followed by the last two 
digits of the year the movie was released. 





(5)

The letters in the code must be displayed in capital letters. 



(1)

Copy the function to all the other cells to display the codes.



(1)

Example: 
AVA09
This will be the code for the movie Avatar.
5.10
Apply conditional formatting to column D, so that all the movies

released between 2000 and 2010, will be filled with an orange colour.

(4)

5.11
Use a nested IF statement to display a comment in cell E3.

If the movie was released before the year 2000, the movie is a CLASSIC. 

If the movie was released in 2011, the movie is a NEW RELEASE. 

All other options display an empty cell. 






(7)

Copy the function to the rest of the cells.






(1)
5.12
Do the following calculations at the bottom of the spreadsheet:


5.12.1

Use a function in cell C55 to calculate how many movies appear 



in column B.








(2)

5.12.2

Use a function in cell C56 to calculate the second lowest income.





(Worldwide Gross). 







(3)

5.12.3

Use a function in cell C57 to calculate how many movies were



released in 2009.







(3)

5.12.4

Use a function in cell C58 to calculate the total income for all the 



movies released in 2009. 






(4)




5.12.5 
Format all amounts to display US dollars.



(1)
5.13
Add borders to the contents of the spreadsheet from cell A3 to E52. 

(2)
Save all the changes.

5.14
Work on the BoxOffice worksheet.


Add a lookup function in cell D4 to display the name of the STUDIO 

represented by the code in column C. Use the data in the table on the 

STUDIO worksheet.









(6)
5.15
Work on the Graph worksheet and change the chart as indicated below:

· Add a suitable title to the chart.






(1)
· Add the lables Box Office Income to the y-axis and Movie to the x-axis.
(1)
· Change the scale of the y-axis to 100.





(1)
· Change the bar colour of the movie that made the most money.

(1)
· Remove the legend.








(1)
Save the changes and close the document.






[63]
QUESTION 6

Open the database called 6Movies_Flieks from the data folder which needs to be updated and modified.
6.1
Open the Flieks_Movies-table in Design View and look at the design shown below.

	Field Name / Veldnaam
	Data Type / Datatipe
	Description / Beskrywing

	Datum/Date
	Text
	Vrystellingsdatum/Release date

	Naam/Name
	Text
	Titel van die film / Title of movie

	Hoofakteur/Main Actor
	Text
	Hoofakteur in die film/Main Actor in the movie

	Tipe/Type
	Text
	Tipe film /Type of movie

	Gradering/Grading
	Text
	Gradering uit 10/Grading out of 10

	Tydsduur/Length
	Text
	Tydsduur van die film/Length of the movie

	Ouderdomsbeperking/Age restriction
	Text
	Ouderdomsbeperking/Age restriction


You were asked to make the following changes:
6.2
Modify the data type of the Datum/Date field to a more suitable type. 

It must be a short date.








(2)
6.3
Change the field size of the Hoofakteur/Main actor field to 30 characters.

(1)
6.4
Modify the data type of the Tipe/Type field so that the user can choose the

correct option from a list. The Tipe_Type-table contains the list.


(2)



6.5
The data type of the Gradering/Grading field must be suitable for the type of

data displayed. The data may not have decimal places.



(2)
Save the changes.

6.6
Create a new form and make use of all the field names. Save the form as 
6FlieksMovies.
Make the following changes to the form:

· Add the heading Flieks_Movies, to the form header.



(2)
· Change the font size of the heading to 16 pt and add a shadow effect.

(2)
· Insert the current date in the form footer by using a function. 

The date must update automatically.






(2)
6.7
Open the query QAnimasie_Animation. Display only the titles of the animated 

movies.










(2)
6.8
Use the table called Flieks_Movies and create a query called QDatum_Date 

that will display only the title and the main actor of all the movies released in 

June and contain the letters PG in the age restriction.




(6)
6.9
Use the table called Flieks_Movies and create a query called QWaarde_Value 

that will display the title of the movies, the free tickets available and the value 


of the free tickets.

If a free ticket is worth R35.00, calculate the total value of the free tickets 

available in a new field called Value.






(4)

6.10
Open the report RTipe_Type and make the following changes:

· Change the heading to FILMS_MOVIES.




(1)
· Insert the picture 6movies.jpg from your data folder, to the right side of 

the main heading. The size of the picture must be 3 cm x 3 cm and 

must be fully displayed.







(5)
· Group the report according to the type and list the names alphabetically.
(2)
· Calculate how many movies there are in each group and supply a 

suitable label.








(3)
· Calculate the average grading for each group and supply a

suitable label.








(3)
6.11
Import the contents of the file 6Release dates 2010.xls to a new table called 
ReleaseDates.









(3)
Save the changes and close the database file.






[42]
QUESTION 7
The film producers would like to acknowledge the most popular actors and actresses by inviting them to a ball. Each of the guests must have a name tag and you were asked to help design the tags.
7.1
Open the document 7Name.doc from your data folder.

7.2
Use the mail merge function in your wordprocessor to create name tags for each guest.
Make the following changes to the name tag:

· Add a double border to the name tag.






(1)
· Place the name field more or less horizontally in the center of the text box.

(1)
· Use the  7Best paid Actors.xls as the data source for the name tags.

(2)
· Perform the mail merge and save all the merged name tags as 7Name tags.
(2)
Example of the final product:















[6]
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