ANNEXURE E: REPORT TEMPLATE FOR MODERATION OF MARKING
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FET COLLEGES: INTERNAL MARKING MODERATOR’S REPORT




INSTRUCTIONS FOR COMPLETION
1. The moderator’s report on marking will serve the following objective:

a) Provide feedback on the standard and quality of the marking process.
2. The report must be completed in detail and single word responses will not be accepted.

3. Where additional space is required, use a separate page which must be attached to this report.

4. All reports are to be submitted via email when each batch of scripts is submitted to the Department.

	PROVINCE:
	

	NAME OF COLLEGE:
	

	NAME OF CAMPUS:
	
	CENTRE NUMBER:
	

	OFFERING: (()
	NATED
	
	
	NC (V)
	

	LEVEL: 
	
	PAPER: (()
	1
	
	2
	

	SUBJECT:
	

	DATE ON WHICH PAPER WAS WRITTEN:
	
	DATE ON WHICH SCRIPTS WERE MODERATED:
	

	NAME OF INTERNAL MODERATOR:
	

	CONTACT DETAILS OF INTERNAL MODERATOR:
	Tel No:
	

	
	Cell No:
	

	
	Email:
	


	PART 1:  MODERATION PROCESS



	1. Was the work of all markers or only selected markers moderated? Provide a motivation for the approach used.

	

	

	

	2. Was a selected question or a whole script approach used for moderation? Provide a motivation for the approach used.

	

	

	

	3. How many scripts were moderated? Provide a record of the scripts moderated on the attached sheet.

	


	PART 2: STANDARD OF MARKING



	ITEM
	Y
	N
	If no, explain and provide reasons / examples from the paper and mention the specific questions

	1. Was there consistency in the allocation of marks? If no, state examples.
	
	
	

	2. Was the marking guideline adhered to? If no, state examples.
	
	
	

	3. Were marks accurately totaled? If no, state examples.
	
	
	

	4. Were marks transferred accurately? If no, state examples.
	
	
	


	PART 3: MARKER PERFORMANCE



	Question Number
	Rate marker performance per question
	If marker performance is weak, provide an explanation, e.g. marking guideline unclear

	
	Weak
	Average
	Good
	

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	


	PART 4: MARKING IRREGULARITIES




	1. Were any irregularities picked up in how a marker approached the marking process? If yes, provide a brief description of the nature of the irregularity and how the situation was resolved.

	

	

	


	PART 5: RECOMMENDATION



	1. Based on your experience as an internal moderator, your evaluation of the marking process and comparing this paper to that of previous years, do you recommend that the raw marks be accepted as is, adjusted downwards or adjusted upwards and by what percentage? Motivate your recommendation.


	Recommendation
	(()
	%
	Motivation

	a)  Raw Marks accepted
	
	
	

	b)  Adjustment upwards
	
	
	

	c)  Adjustment downwards
	
	
	


Name of Internal Moderator:

Signature:

Date:
	RECORD OF SCRIPTS MODERATED 



Number of candidates that wrote the subject: 
______

Number of scripts moderated:


______

	NO.
	EXAMINATION NUMBER
	MARKER’S MARK
	MODERATOR’S MARK

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20
	
	
	

	21
	
	
	

	22
	
	
	

	23
	
	
	

	24
	
	
	

	25
	
	
	

	26
	
	
	

	27
	
	
	

	28
	
	
	

	29
	
	
	

	30
	
	
	

	31
	
	
	

	32
	
	
	

	33
	
	
	

	34
	
	
	

	35
	
	
	


Name of Internal Moderator:

Signature:

Date:
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1

