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FET COLLEGES: MARKER’S / CHIEF MARKER’S REPORT




INSTRUCTIONS FOR COMPLETION
1. The report on marking will serve the following objectives:

a) Provide feedback on the standard of the question paper.
b) Provide feedback on the quality of the marking guideline.

c) Provide an overview of student performance in the paper.
2. Sections 1, 2 and 3 are to be completed in consultation with the Internal Moderator.
3. The report must be completed in detail and single word responses will not be accepted.

4. Where additional space is required, use a separate page which must be attached to this report.

5. All reports are to be submitted via email when each batch of scripts is submitted to the Department.

	PROVINCE:
	

	NAME OF COLLEGE:
	

	NAME OF CAMPUS:
	
	CENTRE NUMBER:
	

	OFFERING: (()
	NATED
	
	
	NC (V)
	

	LEVEL: 
	
	PAPER: (()
	1
	
	2
	

	SUBJECT:
	

	DURATION OF PAPER:
	
	TOTAL MARKS FOR PAPER:
	

	DATE ON WHICH PAPER WAS WRITTEN:
	
	DATE(S) ON WHICH SCRIPTS WERE MARKED:
	

	NAME OF MARKER / CHIEF MARKER:
	

	CONTACT DETAILS OF MARKER / CHIEF MARKER:
	Tel No:
	

	
	Cell No:
	

	
	Email:
	


	PART 1:  MARKING PROCESS



	ITEM
	Y
	N
	If no, explain

	1. Was a marking guideline discussion convened prior to starting with the marking of scripts?
	
	
	

	2. Was a question marking or whole script approach used? 
	
	
	


	PART 2: STANDARD OF THE QUESTION PAPER




	ITEM
	Y
	N
	If no, explain and provide reasons / examples from the paper and mention the specific questions

	1. Are the instructions on the question paper clear, unambiguous and easy to interpret? 
	
	
	

	2. Is the paper of a technically good quality, i.e. numbering and layout correct?
	
	
	

	3. Is the paper of an appropriate standard for the NATED / NC (V) level? 
	
	
	

	4. Does the paper cover the prescribed content and weighting as indicated in the curriculum? 
	
	
	

	5. Is the language used appropriate for the NATED / NC (V) level? 
	
	
	

	6. Were candidates able to complete the question paper in the stipulated time?
	
	
	

	7. Does the question paper adequately cover the different cognitive levels?
	
	
	

	8. OTHER


	
	
	

	
	
	
	

	
	
	
	


	PART 3: STANDARD OF THE MARKING GUIDELINE



	ITEM
	Y
	N
	If no, explain and provide reasons / examples from the paper and mention the specific question numbers

	1. Does the marking guideline correlate with the question paper regarding mark allocation and numbering?
	
	
	

	2. Do the suggested responses match the questions? 
	
	
	

	3. Did any amendments have to be made to the marking guideline? If yes, complete the form attached at the end of this report. 
	
	
	

	4. Does the marking guideline cater for alternative responses, where applicable? 
	
	
	

	5. Are marks appropriately allocated according to responses expected from students, e.g. 1 mark for one-word response and 2-3 marks for a definition? 
	
	
	

	6. OTHER


	
	
	

	
	
	
	

	
	
	
	


	PART 4: LEARNER PERFORMANCE




	Question Number
	Rate learner performance per question
	If learner performance is weak, provide an explanation, e.g. question too difficult for level

	
	Weak
	Average
	Good
	

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	


	PART 5: IRREGULARITIES



	1. Were any irregularities picked up in student responses? If yes, provide the examination number and a brief description of the nature of the irregularity.

	

	

	

	


	PART 6: INTERVENTIONS




	Interventions implemented to support teaching and learning in the subject during the course of the academic year:


	Nature

(Lecturer training / Holiday school / etc.)
	Target audience (Lecturers / Students)
	Name of service provider (Province / National / Company / Organisation)
	Focus

(Curriculum content Development of assessment tasks / etc.) 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	PART 7: RECOMMENDATION



	1. Based on your experience as a marker / chief marker, your evaluation of the question paper and comparing this paper to that of previous years, do you recommend that the raw marks be accepted as is, adjusted downwards or adjusted upwards and by what percentage? Motivate your recommendation.


	Recommendation
	(()
	%
	Motivation

	a)  Raw Marks accepted
	
	
	

	b)  Adjustment upwards
	
	
	

	c)  Adjustment downwards
	
	
	


Name of Marker / Chief Marker:

Signature: 
Date:

Name of Internal Moderator:

Signature:

Date:
	RECORD OF AMENDMENTS TO MARKING GUIDELINE




	QUESTION NUMBER
	AMENDMENT
	REASON FOR AMENDMENT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Name of Marker / Chief Marker:

Signature: 
Date:

Name of Internal Moderator:

Signature:

Date:
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