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Dear learner

It is newvar too late — or too early — to start preparing for your matric exam. So whether you are in Grade 8, 9,
10 0r 11, this Study Mate will give you the opportunity to revise ona or more of your subjects every week until
October this year. We hope that you will find the lessons and test papers useful,

In this issue you will start off with & vocabulary exercise — one thousand words to learn by the time you leave
school! These words have been carefully chosen by the Unisa English Department and if you follow the plan
suggested In the lesson, you are sure to develop a wonderful vocabulary in the manths and years to come.

This Issue also contains Life Sciences, Physical Sciences and Mathematics lessons for those of you doing
Maths and Science, and a Grade 10 Business Studies examination for some self-testing.

We will cover different subjects over the wesks that this project will be running, but you are sure to find
something in each issue that will help you prepare for that very impartant moment in your school career — the
matric exam. Grade Bs, you will be surprised at how quickly that moment will arrive!

We wish you all the best of luck and hope that your studies will not only be successful, but a (ittle bit of fun as
well!

With grateful acknowledgement to UNISA for the use of their
English study materials.

ENGLISH VOCABULARY

1. Mew vocabulary
= Learning new words 15 hard work, invalving both memory and understanding.

«  Mobody can do it for you — we give guidance below, but the effort 1s up to you.

2. Which words should you learn?

That depends on which words you already know. UNISA English Department has compiled a list of 1 000 words you are most
likely to need at university, no matter what your field of study is going to be. Begin with them. Add to them as you come across
important new words in your reading.

3. How should you learn them?
You already know some of therm.  Lse a dictionary (0 check that you actually do know what they mean and how to use thern,
and then tick them off.

¥ou will need a special vocabulary book for the rest. Buy an Ad exercise book with 80 or 120 pages and rule three columns
down all the pages, with headings as in the table below:

WORD  |DEFINITION USAGE

1. A mother should not abandon her baby,
2. The search was abandoned whan night fell.

3. After another glass of wine she danced with
abandan.

Abandon 1. v toleave a place, object or parson permaneantly
Jdhmnddn/ or for & long time;
2. v. to stop doing something before it is finished;

3. n. with abandon: in a wild or uncontrolled way.

You know a new word when you can define it and give an example of how to use it. You should also be able to look at the
Definition column anly and guess the ward and give an example of its usage.

Now decide:

= |n what order are you going to learn them? If you decide on alphabetical order, s they're listed, you'll be able to find words
in your own book easily, On the other hand you may prefer to bagin with words that seem maost familiar. Or you might
group words that are related in some way, for example:

= by meaning {a.g. words for writing style: clanty, distort, cogent, cumbersome, . words for moverment; words for
thinking; synonyms & antonyms; ...}

« by grammar & meaning {&.g. verbs to do with discussion: clarify, dispute, distort, challenge, confer, contradict, dictate,
o,

= Dy root (e.g. vert” meaning turn': revert, convert, divert, pervert, ...}

= How many new words are you going 1o learm a day? |f you decide on five every weekday then vou'll leam 125 new words
a month, If there are four months before you write your exam, you'll know 500 new words by then, |s that encugh? We
think its a good start.

ENGLISH VOCABULARY

= How are you going to memorize them? Memory works on revision, You need to revise new words later on the day you first
learm them, again on the following day, again a week later and again a month later. All this has 1o be fitted in with adding
five new words a day. You will nesd to plan it all like a military campaign.

4. What about a dictionary?

You need a good usage dictionary, in other words one that includes examples of how words are used, Most learners’
dictionanes do this.

The introductory pages in your dictionary will give you a detailed guide to its features. Read this section carefully.

In the example in the table above we include pronunciation Oncluding which syllabile is stressed), part of speech, the most
impartant different meanings, and examples of usage for each meaning. Your dictionary may also give you synonyms and
antonyms, differences between American and British English, and information about style, for example if the word is slang or
taboo or technical or archaic. Include whatever you think is important.

5. The importance of guessing

We have urged you 1o read a lot. Try to do it without stopping much to losk up words in vour dictionary, Rather guess the
meaning of an unfamiliar word: use clues from its spelling or shape (what part of speach it is; what affixes it has); use clues
fram the meaning of the rest of the sentence. A guick, intelligent guess about a new word will register it in your mind, Mext
time you will recognize it Soon you will know it In the meantime you will have read many pages for general understanding
nstead of anly a few for details. Many is better

Here are prefixes to use in guessing the meaning of unfamiliar words, Learn them before you start on the university word list,
Refer to them whenever you need to,

PREFIX MEANING EXAMPLES

anti- against antiseptic anticlimas anticlockwise
auto- of or by oneself automatic autobiography

hi- two; twice bilingual hilateral bipartizan
- farmer ex-saldier ex-Zimbakwean

- out of expel exhaust export

Micrg- small micrechip microbe MICTOwWave
fmis- badly/wrangly mistake misjudge mislay
mono- one/single manochrome monosyilabic

mlti- many multimedia miltifingual

over- too much avercharge overact overdose
post- after postgraduate postpone posterity

pre- before prediction preliminary premaonition
[irei- in favour of proponent pro-abortionist

paeudo- false pseudo-scientific pseudo-intellectual

- again; back re-election re-tell regain

SEmi- half SEMICONSCIOUS sermicircular

sub- under subiconscious subhuman submaring
Lin={in-firm- opposite; negative unfair infirm impractical
ir-fdis- opposite; negative irrespansible disloyal

under- not enough undervalusd underdane under-utilised
6 The Word List

A

abnormal absork abstract academic accelerate aless
accompany accomplish accumulate accurate achieve acid
acguire adapt adequate adhera adjacent adjective
adjust administer adolescent advocate adult aesthetic

armng,
anneL
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L

|abe
legislate
linguistic

M

magic
manipulate
margin {-alised)
imethod
mobile
rarphalogy

N
nawy
nonm
nutrient

0

objective
ooour
pacillate

T
parenthesis
pendulum
perspective
philosophy
policy
potantial
preliminary
previous
proclaim
propartion
prudence

]
fuote

R
radical
react
regian
reluctant
repudiate
rEsource
retard
revolt
rotate

laboratory
legitimate
litigate

magnetic
mature
Maxmurm
microscope
maodify
motive

negative
notate

oblige
ol
outcome

parliament
perion
pertinent
physical
pollution
pragmatic
premise
orime
procura
propristor
psychology

radius
rebel

reign

refy {-able)
require
respective
reveal
revalve
route

labicur
lzisure
locate

magnitude
matarial
medium
migrate
mioist
muscle

nerve
naotion

obsolete
oaour
overlap

participate
perpendiciilar
peryade
planat

port
preceds
preposition
principle
prohibit
prosper
publish

random
reclangle
reinfarce
remove
research
respond
reverberate
rhythim

rudimentary

launch
lens
locomotion

major
maternal
mental
rmilitary
molecule
miyth

netwark
novel

obtain
option
OxyEen

partisan
perpetrate
pest
plead
partion
precipitate
prestige
pricrity
project
protest
purport

range
recur
reject
render
reseryair
restore
reverse
rigid

layer
liable
lngic

maintain
mathematics
metabalism
Frinimm
MOMErTtiurm

neutral
nuclear

obvious
orbit

passive
perpetual
phase
plot
positive
preciss
presume
procesd
propagate
province
pursug

ratio
reform
release
Fepress
resident
restrict
revise

AEour

legal
liberate
luxury

manifest
matrix
metaphor
minar
manarch

niche
null

oocupy
orientats

peasanl
persist
phenomena
pole
postulate
predict
prevail
process
Qropensity
provoke

rational
refute
releyance
reproduce
residue
refain
revive
fole

ENGLISH VOCABULARY

s
saint
scheme
segment
sibling
sketch
species
stable
stimulate
subjective
suffice
supplement
sustain

T

langsnt
technology
lerritory
theary
fopic
transact
transport
tyre

u
ultimate
upsurge

v

vague
verbal
wital

w
withdraw

x-ray

sanction
SCore
select
signify
sociology
specity
starve
stipulate
subordinate
sum
SUpQress
switch

tangible
telescope
terrar
thermal
trace
transfer
freaty

undergo
urban

valid

verify
vacabulary

satellite
secrete
SEquence
site

salar
spectrum
stationary
strata
subsequent
SUMmmary
supreme
symibal

tape
temporary
texl

tiny
tractor
transform
trend

underlie
Usage

vary
VErsion
Vot

saturate
saction
Seres
similar
sophisticated
speculate
statistic
structure
subside
superficial
surplus
symptom

task
tense
texfure
tissue
tradition
transition
triangle

undertake
utilize

vast
yibirate
wolume

scalar {-2)
SEcure

shift
simultaneous
soLrce
sphere
status

style
subsidize
sUperimpose
SLirvey
synithetic

learm
tentative
theft
tolerate
traffic
transmit
trivial

unduly
utter

VEIN
violate
voluntary

schedule
seek
shrink
skeleton
spatia
spontanecus
stereotype
siibdivide
subtle
supariar
suspend

technigue
terminology
theorem
tone

trait
transparent
tropical

uniform

velocity
wisLial
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STUDY MATE Grades 8-11

6

LIFE SCIENCES GRADE 11 LESSON NOTES

Activities
Activity 1
Effects of human population on the environment

Study the table below and answer the guestions that follow:

Population size over time
Timg (years) 1940 | 1950 | 1960 | 1970 | 1980 | 1990 | 2000
Population size (millicns) 1.5 1.8 2.2 3.1 3.7 4.4 55

Draw a graph showing the results of the table above.

What was the population size in 19457

Do you think there will be an increase or decrease in the population size in 20107
List one factor that needs 1o be considered to avoid over population.

What methods would you employ to avaid over population?

Hy dnt har g

Activity 2

Human influence on the environment

Research and write a 1-2 page report or essay on one of the following topics:
= Deforestation

= Use of insecticides/ pesticides

= Culling of animals

Activity 3
SUstAIning our environment

Draw a poster by choosing one of the topics below to make people aware of how we can improve and sustain our environment.

= Forestation

= Rehabilitation of soil
= Waste management
= (il spills

= Factory emission

Summative assessment: environment

1. Differentiate between biotic and abiotic factors.

Give TWO examples of gach. &)
2. Study the following food chain:  grass — inssct — frog — bird
ia) What will happen to the food chain if the frog population is remaoved? i

ik} IF an insecticide is sprayed on the grass and has a harmful effect on the growth of the grass, explain what will happen to

LIFE SCIENCES GRADE 11 LESSON NOTES

Answers and assessment

the food chain shown? 4
3. The following table shows the results obtained by a scientist on the resistance of mosguito larvae to an insecticide (DDT).
Solution | Percent Sample & Sample B Sample C
number | DDT | mortality rate % | mortality rate % | mortality rate %
1 0,00 0 8] 0
2 0.25 4 17 24
3 050 7 34 a7
4 1,00 12 BE E7
Ey 2,00 24 B4 1040
] 1,50 36 85 104
Using the abave data from the table, draw graphs on the same axes to illustrate the scientist's experimeantal results, 12)
4, Write an essay on the causes and effects of acid rain on humans and other organisms. 8]
Total; 30

Memorandum
1. Biotic — lving factors v e.g. Any plant v , any animal ¢ (z
Abiotic - non-living factors v &g Soil v water v air, wind, light, rainfall fany 2z
2. 1a) If the frog is removed the trophic level preceding the frog, i.e. the insect will increase v therefore eating all the
grass + which will reduce tremendously, The bird population will die off v as there is no food available
The food chain will be destroyed « . £
(b} Grass will definitely decrease « its population size, which in turn would decrease each level of consumear « as
there is not encugh food « . The food chain will be destroved v, (4
3.
Different samples of mortality rate of a mosquito larvae
in different concentrations of DDT
1104
1001 = » Sample C
90 1 -~
5 d - 1
# a0 " Sample B
® 79 o
> 601 L1
T 50+ J
iz
= 101 7 _+ Sample A
30 oy -
- -
20 4 i -
104 \\\..L_. e s
0 PEi ki . . ' . ' y
0 1 2 3 4 5 5] 7 g
DOT solution (%)
2 marks for heading =2
1 mark each for scale on X and Y =7
2 marks each for labelson X andY =4
1 mark each for unit in label X and ¥ =2
1 mark each for sach line graph =3
Total =13
4, CALSES
- Mitrogen owides and sulfur dioxides are primary causes. v
— Burning fossil fuels, such as coal contributes to the above gases v
~ Winds can carry these gases far and wide «
— These oxides react with water, oxygen and other chemicals to form acidic compounds «
EFFECTS
Damage to forests, soil and animals «
— Damage to materials and buildings " which are hazardous to health
— Cause poor visibility + e
USEFUL TIPS

This section lends itself to research, data collection and debates. Draw up a table of the main causes, effects and possible
solutions o major environmental issues or types of pollution. 1t will then represent a summary of this section.

*a
armng,
anne

C

and bam-7am Saturday and Sunday

=
4%
=
| e
L
[
=
=
1%
=]
=
[
=
=
ol
od
—
i
=
3%
o
L |
1%
4%
£
]
[43)
=]
]
—
o
m
=T
Wl
@
=
=
48]
i e
o
20
£
=
33
@
—

Cagarsma! of Causxbcn



7 :

STUDY MATE Grades 8-11

Issue 6 AUGUST 2007

‘anijedall ale o Ug) pue o 500 NG AANS0d S0 IS JUBIpEND L7 au u)

an— M = 1 ug] ansod shem|e s 4
an— “_ = 1 500 anfisod s 4
an m_ =0 s aAledau 51 ¥
..n:ll
o
A
(€:%)
A
ansod ae sonel (e ueipent L1 Syl )
anpsod 510 anysod s A4 Saapsod S ox
X T
_ 0
I
_ K
I ] 7= Pue
_ L= w00
' = ous
({1 x) & JUerpent 150y 3U) L aie sadue sy )
“auepd ueisape) ayj ojul ajBueny auj Ind JIm am Mop
=[{0I0DT-) 9 ut? OFLT B
Fug B2 P g it E
wE [.0ST-) 2 ul L0E T

ipuiy nof op jueipenb yagm ug

095 = 0 J0
Bl-=n
' a0 pInoa 1 _00g = 0y

S310N NOSS3T IT 3Advy9 SOILVINIHLYIN

XN
0 08y =610
OFé- =8

A PNOIY0ET =8
JUBIpEND PUDDES 3L U1 51 g

Y- .m_ "S3IEUR [BUILLLEI-0D 35U [|BD 3M
LY npo =dio.oze=do o =44
0EG-=1010
.ﬁ_mml =010
DBE =110
Y. ._Dm = 0 0%
A

AANETSU 511 S5IMNI0ID PRINSEAL 51 3Eue LE )|
annsod S0 SSIMI0-UE paInseaw §| FEue ue §|
sajdue Jajjews pue 123319

- D ug

i
= o=

= 1503

=

oijel  a#ue

./... ﬁ A
~ H =nus
0

JUIER| B 0T SPEIT U

agpajmouy Joud
UosSa7]

"SOI1E JUBJEYIP BRI BU) JO SANIEA SU} pUI O} WeIDaY) SEi0BeUid 850

im.
..w_u:m_u_ﬁEncnmEmEEu_._Incm_mmﬁﬁm:nﬂmm..n
SIPE] AU PUE SEEUIRI0SD SUT 40 SULEY U) SOIJES UB) DUE aUIS0d 'auls au) Suuay] =

-

"018Z UBL) JB[BIWS PuB 06 Uey) 12881g SafBue 12 00| (1M NoA L0SSa| S )|
MIIAIBAD LOSS53T

SNOILINNA J1413NONOIIEL

S31O0N NOSS31 1T 3dvy9 SOILVINIHLYIN

Taparimem of Tascasan

Learming Channel SABC1 broadcast 10am-12pm Monday to Friday
and 6am-7am Saturday and Sunday

‘3

Lﬁarmnﬁ
channel.



Issue 6 AUGUST 2007

STUDY MATE Grades 8-11

8

MATHEMATICS GRADE 11 LESSON NOTES

(N

_,.
(x:y)
XI5 —ve SN o = w e
¥ is —ve Cos o = w —y
ris +ve tana =1 +ve

In the 3" guadrant tan o is positive but sin o and cos o are negative.

._.r__
[

-1
o
r
(x: )
: . ¥
k5 +ve sine =~ —ve
¥ is —ve coOs = w —ve
fis +ve tano = 4 +ve

X

In the 4% quadrant cos o is positive but sin o and tan o are negative.

MATHEMATICS GRADE 11 LESSON NOTES

To summarise

Cuad 2 Cruad |
ia) sin All (wavs)
=1
(i) tan N your eos y
Quad 3 Cuad 4
Example 1 ¥
Calculate the value of sin 8, cos @ and tan @ if the terminal ray 1
of B is in standard position passes through (1; —/3)
-X
B
r
(1:-/3)
By Pythagoras: x* + y¢ = r®
=1+ (=/3)F mmamu|m|.w
e=1+3 =L
Cosf = 5
==4 tane = +/3
r=2
Example 2
If 13 5in 0 = 12 and & [90°; 270°] find cos 6 tan B sin © = 12. Show that cos Btan 6 sin 0 = 1
Y/
(x:wv
v W v
r
8%
=X
v

=
4%
=
| e
L
[
=
=
1%
=]
=
[
=
=
ol
od
—
i
=
3%
o
L |
1%
4%
£
]
[43)
=]
]
—
o
m
=T
Wl
@
=
=
48]
i e
o
20
£
=
33
@
—

'3
armng,

anneL

C

and bam-7am Saturday and Sunday

Cagarsma! of Causxbcn



9 :

STUDY MATE Grades 8-11

Issue 6 AUGUST 2007

(£ %)
4
\_I
\l_
A= - -
N -
81 _
0z - 21-
¥ £ g
F-§ = KuBl-xus
pt-=4 G=1 E-=X
mu _ xmﬁu¢|| ¥ 500
(T1-:9)
H.ul.
Hi=pso (@
A (€1 - 6-) Li-gus (e
ET =4 .
PET + G2 = il d-=oug
LAY (LA
L= oer| % =
0500 + 0 s ()
X oL
-9 e1- L)t @
1A H g 1~
(1:g) oL =4
Dl=2 1=4 g =x
mE {1
=0 (2}
nE (P}
me (2
g ik
wg (e

S310N NOSS3T IT 3Advy9 SOILVINIHLYIN

r

I
JUBLLISSASSe pue SIamsuy

XUB - XUS UL ' = X¥USPUB [ =0 +X¥30001 Y b
BS00()puUls (B} JOBNBABULPUY G- = BUBLEZTY 'E
(LU0} pINS U JamsUe inok anea) Aiessaceu J|)
0,500 +6.us (D
G:Ae1+1 (9
QSO0 4+ aus (B
puld @ = d0x pue aueid ueisape] a Ul uiod e st (T el 2
2A- @ UIS pUS 3A+ B UL ()
ah-- {500 DUE 3A+ G UEL (B
Bh— 0 500 PUE BA— g UIS (D
ah— @ UE] DUB 8A— (503 (D
Bh+ @ UIS DUR 8h— B 500 {0
SN+ O WS pue an-pue (B
e jueipenb GoalyM U T

SONIARJY
(4 x)
S
J

X -

¥ n

" v~
s _M_ 2 __m_..u.uu_w = pSII-QUSZ
&=L F—=% G+ =4
.__._ﬁ G =
ol o= d
=4 g-=4K p-=¥%
0 = 6503 2L

"BAIERAU S 500 pUE SAIS00 S LE] 2IsUM £ pUB T spenb w saisod Uey ¥l
UDNENS SU1 UL MEID DUB 3L m =@ ue: T dagg
GBS0 -QUSEPuy = [503PUE E =0uRl

¢ ajdwexy
m|m = _nw_u__:.u.ﬂﬁu_ = guel " @soo
Bl =421 =AG—=1x
GF=1x
G =X
Fr1-691 =
M — ol =X ET=14 gL =4
sesodeyiid Ag =4 +=4 —=u

S31O0N NOSS31 1T 3dvy9 SOILVINIHLYIN

Taparimem of Tascasan

Learming Channel SABC1 broadcast 10am-12pm Monday to Friday
and 6am-7am Saturday and Sunday

‘3

Lﬁarmnﬁ
channel.



Issue 6 AUGUST 2007

10 STUDY MATE Grades 8-11

BUSINESS STUDIES GRADE 10 EXAMINATION PAPER

INSTRUCTIONS AND INFORMATION

QUESTION 1 (24 minutes)

1.1

1.2

1.2

Various possible options are provided as answers to the following questions. Choose the correct answer and write anly the
letter (A - D) next to the guestion number (1.1.1 - 1.1.5} in the answer book, for example 1.1.0 B.
1.1.1 Orgamisation and management is part of the ... enviranment.

A, macro

B. micro

C. markeat

0O, tertiary

1.1.2 Which ONE of the following describes a comprehensive overview of the proposed business unit in terms of its
operations, marketing and financing?
A, SWOT analysis
E. Marketing plan
C. Market research plan
0. Business plan

1.1.3 Trying to put & product on the market that is better than those of the competitors is a good example of ..
A, problem-solving.
B. micro-environment,
C. creative thinking.
0. macro-environment.

1.1.4 PFurchasing of raw materials, as inputs into the final product, is done for the ... market.
retail
manufacturing
buyers
. CONSUMEers
1.1.5 Which ONE of the following best describes self-management?
A, Setting goals, identifying careers and managing time
B. Influencing international trends, for example exchange rates
C. Control of the suppliers
D. Global competitiveness

oo m

(5x3)015)
Indicate whether the following statements are TRUE or FALSE. Write only ‘true’ or falzs' next o the guestion number
(1.2.1 - 1.2.5). If the statement is FALSE, change only the underdined word to make it TRUE.

1.2.1 Unemployment is positively affected by unskilled labour in a country,

1.2.2 Industries that employ a large number of workers are generally referred to as capital intensive underiakings.

1.2.3 The success of any team depends an the Individuals who maks up the team.

1.2.4 The financial function 15 responsible for creating a favourable image of the business enterprise.

1.2.5 Joreshmi is 16 years old and she bought a CO player for RS 000 on credit without her parents’

knowledge and this is regarded as a legal contract. (5 x 3){15)

Fill in the missing word(s) in the sentences below. Choose the correct wordis) from the list below. Write only the correct
word(s) next to the guestion number {1.3.1 - 1.3.5).

adaptability;

working:  raw materials;  private; public; stagnation; fixed; information

1.3.1 South Africa’s macro-enviranment is rich in ... such as platinum, gold, iron ore, coal, el cetera, which are exported
to earn foreign exchange.

1.2.2 A graph is 2 good way of showing ... quickly and in a way that will make the greatest impact on a business,

1.3.3 ... is the ability of the entrepreneur to recognise, manage and respond positively toa changing business
gnvirgnment.

1.2.4 . capital is used to keep the business running from day to day.

1.3.5 A spaza shop, operated by Bengu and Sans in Thembisa township, is an example of a ... enterprise. (5 x 2)(10)
TOTAL SECTIOMN A: 40

SECTION B (COMPULSORY)

This section consists of three independent questions covering all leaming outcomes. Answer ALL THREE questions.

QUESTION 2 (36 minutes)

2.1
2.2

List FIVE components of the micro business environment, (109
Read the case study below and answer the questions that follow:

THAMNDI'S BUSINESS VENTLIRE
Thandi is an experienced housekesper and played an active mole in her employer’s business.

Her employer used Thandi's help to sell curios made from a wide range of materials from the environment o local
shops. Thandi was recently informed that the curio business had been sold to a new owner.

Thandi will either have to find a new job or start her own business. She realises that she possesses hands-on
experience of the curio business. She thinks of manufacturing greeting cards as well as other products such as writing
paper, postcards and albums on request for customers at competitive prices.

She's done research on the possibility of making use of environmental material to produce attractive paper products
with & South African Mavour for tourists. She will make use of a range of natural resources such as natural paper, grass,
wood chips and elephant and rhino dung to manufacture these products, which are very popular as gifts bought by
tourists,

Thandi approaches the Small Business Development Corporation for financial assistance. They request a
comprehensive business plan fram her for the intended factory and design studio in Mpumalanga near the Kruger
Mational Park.

Thandi plans to leave brochures of her business at all tourist destinations,

2.2.1 Thandi approaches you as a business consultant, to assist her in the decision to start her new blsiness.
You advise her that market research must be conducted before finally making the decision,

What information will Thandi need 1o start her busingss? 18]

2.2,2 Design a market research guestionnaire that can be used by Thandi to collect information on the setting
up af her new business.

Desipn FIVE guestions that can be used in the guestionnaire. (10
2.2.3 Ildentify the components of Thandi's marketing mix by using examples. 8l
2.2.4 Conduct a SWOT analysis for this new business venture (16)

2.2.5 Briefly describe the most important components of Thandi's business plan. (8)Ba]

GQUESTION 3 (36 minutes)
Read the following gquotes and answer the guestions that follow:

2l

3.2

3:3

For company success, time is a valuable and limited resource — in fact, for them time = money.’

You are the manager of this company. Indicate how you would make the best use of time to ensure the long-term
success of the company. (10}

Successful people have the uncanny ability to harness all aspects of their personality, paradoxical as they may seem;
the pasitive and the negative, the bold and the cautious, the grandiose and the humble. Within the ability to employ our
conflicting traits lies immense personal power,

In the light of the above statement discuss the most important self-management characteristics of highly succassful

entreprenaurs, (10)
Match ONE example of business objectives from COLUMN B with a characteristic n COLUMM A,
Column A o Column B
Characteristics Of Business Objectives Business Objectives In Practice
5 = Specific A.  good customer relations
B. profitsat the end of the current financial year
= I
M =Nigsaatie C. weekly, monthly report on sales (o evaluate progress
A = Action D. sponsoring the local schoal hockey team
R — Realistic E. increase profits, sales or turmover by 10%
= ; F. top management has decided that increasing sales by 10%
T = Time managament iz a realistic objective
G, vigorous advertising in the newspaper and other media

{15}
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12 STUDY MATE Grades 8-11

SECTION A

QUESTION 1

QUESTION 1.1

1.1.1
1.1.2
1.1.2
1.1.4
1.L.5

1.2.1
1.2.2
L3
1.2.4
1.2.5

B
8]
C
B

A 5x3=1(15)
QUESTION 1.2

FALSE - NEGATIVELY

FALSE — LABOUR

TRUE

FALSE — PUELIC RELATIONS
FALSE - 21

QUESTION 1.3

1.3:1
1.3.2
1.3.3
1.3:4
1.3.5

(B) MNatural Resources
(H) Information

(D) Adaptability

LA) Working

(C) Private

SECTION B

QUESTION 2

2.1 List five (5} components of the micro business environment.,

L

W o0~ ok W

Vision

Missian

Objectives

Resources

Management functions or business functions.
Skills

Management tasks.

Immediate work environment.

Any other acceptable correct answers.

2.2 Read the given case study carefully and answer the guestions that follow.

2.2.1 Thandi epproaches you as a business consultant to assist her in the decision of starting her new business,

2.2.2

You advise her that market research must be conducted before finally making the decision.

What information would Thandi need to start her business?

(1} Nature of products or service that consumers want,

(2} Cther related products or services on the market that may be in competition,
13} Willingness of consumers to purchase the product or service

(4} Price consurmers will be prepared to pay for the product or service.

(51 GQuantity of the product or service they are willing to purchase.

(6} Other correct possibilities.

Design a market research guestionnaire that could be used by Thandi to collect information on the setting
up of her new business.

You are required to design FIVE (5} guestions that can be used in the guestionnaire.

(1) Wil you buy products such as greeting cards, postcards or writing paper made from environmental
resources?

(21 Are the same or similar products sold in the immediate or nearby vicinity?

5x 3 =1(15)

bx2=1(10)

[40]

Any Bx 2 = (100

Anydx2 =1(8)

(3} Do you think the paper products are sold al reasonable prices?
(4} Are you willing to buy thess products?
(8] How many of these products are you willing to buy?

(61 Other correct possibilities. Any Bx 2 = (100
2.2.3 Using examples identify the components of Thandi's marketing mix. {8}
(1) Product/s: per preducts, greeting cards, writing paper, postcards.
(2} Place: Mpumalanga
{3} Promotion: Brochures
14} Price: Competitive 4x2=1(8)
2,24 Conduct a SWOT analysis for this new business venture,
Strengths Weaknesses
1. Hands on business experience. 1. Lack of sufficient capital.
2. Availability of resources. 2. Competitors
3. Entrepreneurship. 3. Limited marketing and management experience and
4. Target market — tourists. traiming.
5. Natural resources such as elephant and thino dung. |+ "ained labourers for the type of business.
- tourist attraction. 252=(4)
2x2=14)
Opportunities Threats

1, Tourism market,
2. Very few competitors product to use Thandi's ideas.
3. Pricing competitive

e 3. Financing (securities not existing).
5. Special attraction — wild animal dung

2x2 -4 i

1, Threat of competitar - change of prices, diversify

2. New business or similar products to be established.

4. To be bought out by bigger businessas.

Mote: Any other acceptable correct answer.

2.2.5 Briefly describe the most important components of Thandi's business plan.
1. Vision, mission and ohbjectives.

Location of premises.

Marketing plan.

Financial plan.

Target market

Future expansion

Distribution plan for products

Sustainability of business.

Ay other suitable possibilities,

Dm N e W

GUESTION 3

3.1 You are the manager of this company. Indicate and write down how you would make best use of time to
ensure long-term success of the company.

1. Set clear goals.

Scheduling: Plan the year, month, wesk and day.
Eliminate wasteful activities

Practise key management technigues.

Prioritise tasks.

St deadlines.

Lise time saving devices: fast tracking, outsourcing etc.
Help to arganise the workspace of workers,

Any other suitable answer.

0 NO R WD

4 x4 ={18)
4% 2 = (8)60)
i1
(2)
(3
(4)
(5)
(5)
(7)
i8]
(9
5x2={10)
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4.3 Use the following given information and classify it according to the correct business funciion of the enterprise.
Exarmple: Information on debtors and creditors. Answer: Financial function.

4.2.1 The image of the company: Public relations department

4.3.2 Sales figures: Marketing: Financial department

4,2.3 Competitors and consumers: Marketing department

4.3.4 Suppliers: Purchasing department

4.3.5 Use of people and machinery: Production department Fx2={10

4.4 Classify the following sources of capital Into:

Own capital or

Borrowed capital:

4.4.1 Bank overdraft: Borrowed capital

442 Long-term mortgage bond: Borrowed capital

443 Sale of shares: Own capital.

4.4.4 Shortterm Ioans from a commercial bank: Borrowed capital

4.4.5 Sale of debentures: Borrowed capital 5x2=1{10)
{60

TOTAL FOR SECTION B = [180]

SECTION C MARKS: [80]

ANSWER ANY TWO QUESTIONS

PLEASE NOTE THAT CREDIT WILL BE GIVEN FOR : AN INTRODUCTION, BODY INCLUDING HEADINGS, SUB-HEADING
AND A CONCLUSION.

QUESTION 5.

Identify the sector in which Johannes Vermaak operates. Compare this sector with the other kinds of enterprises and discuss
the salient charactenstics of each, using suitable examples.

5.1 Johannes Vermaak operates in the Primary industry, « v

51.1

5.1.3

Frimary sector«
i1} Businesses involved in the extraction of products and raw materials from natural resources, «

(2} These products are required to be processed in final products. ' v

(31 Examples of businesses in this sector: agriculture, forestry, and fishing. v Max: (B)
Secondary sector: v v

(1) This sector also known as the industnial sector.«'

(2)  Businesses involved in the sector changs the form of the unprocessed products and raw materials from the
primary sector by processing therm into final products. v

(3} Secondary sector changes products into a more useful form that is useful o consumerns. «'v

(41 Examples of businesses: food, clothing, petroleum products, machinery, motor vehicles, furniture eto. v v
Max: (8)

Tertiary sector; « v

(1] Businesses that operate in this sector facilitate the flow of goods and services from producers to consumers,
Vo

(2} This sector adds place and time value to goods and services because the products are brought within reach
of consumers and are made available at a time and place it is needed. v

13} Includes all the services provided by government to communities.s’ v

4] Examples of tertiary sector: education, policing, defence, health, welfare, banking, household and
vehicle insurance, transport, storage etc, v Max: (8)

(24)

5.2 Components of the market environment,

5.2.1

Cansumers

(1) These people have unlimited needs to be satisfied with limited means.
(2] Difterent behaviour patterns.

(3} Meeds changes over time.

(4} Business must be able to adapt to needs of consumers. Heading: 2 marks = (2]

Ary other fact 2 marks = (2)(4)

5.2.2 Suppliers
(1} People who provide resources to the business.
(2} The right guality, guantity, to be supplied on time,
13} Pricing and credit terms must be considerad, Heading: 2 marks = (2}
Any other fact 2 marks = {2) (4)
5.2.3 Intermediaries/agents
(1} People who bridge the gap between the business and the consumer,
(2} Bring goods and services within easy reach of the consumer,
(3) Consider their input costs and final price to consumer when making use of the agents.
Heading: 2 marks = (2)
Any other fact 2 marks = (2)
i)
5.2,4 Competitors.
(1} Competition from other businesses selling the same or similar product must be congidered.
(2} The price offered must be as competitive as possible to attract customers,
(3)  Future competition must also be taken into account Heading: 2 marks = (2}
Any other fact 2 marks = (2} {4)
(16)
TOTAL: 1401
GUESTION &

You are required o give a detailed outline of all the factors that you will consider when advising Sandy on the location of the
factory to ensure a successful setting of the factory.

6.1 INTRODUCTION

(1) The location refers to where a business enterprise will be set up.
(2] The location should attract as many customers as possible
{3)  Future profit and costs are influenced by this decision.

6.2 LOCATION FACTORS.

6.2.1

B.2.2

6.2.3

b.2.4

6.2.5

b.2.6

PROZIMITY OF MARKETS
(1} Business has to situated as close as possible to potential customers.

12} Examples: shopping centres, boutigues.

(3) The shortest distance must be considered to save on transport costs.

PROXIMITY TO SUIPPLIERS.

(1) The factory must also be situated close suppliers of raw materials,

(2] Agents, intermedianes as a source of supply must also be considered.

13} The pricing structure of suppliers i.e, credit terms, discounts etc. must be taken into account.
LABOUR.

i1} Sources of labour,

(21 Skilled and unskilled labour and training.

(3] Megotiations with unions regarding salaries and wage structures and conditions of employments.
14} Transport, accommaodation of labour,

LEGAL OBLIGATIONS.

i1} Registration with the local municipality.

(2} Registration as a sole trader or any other form of ownership.

131 Registration with the SARS.

14} Professional registration where applicable,

INFRASTRUCTURE

i1} Prowimity to taxi ranks, railway station, harbouwrs and main roads.

(21 Awvailability of water and electricity,

i3} Suitable building for the factory — ergonomic issues.

(4} Parking.

OTHER FACTORS

i1} Personal factors: preference of manufacturer, location et

(2} Economic factors: purchasing power of target market/clients,

13} Existence of competition: other shopsfactories selling the same or simitar product.

(4} Geographical factors: proximity to markets, raw materials, elc. Any 20 x 2 = [40]
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TAKING A BREAK

Physical activity stimulates mental activity

Now that you have time on your hands to get cutdoors during daylight hours, get off the couch and involve the youth in your
neighbourhood in some form of physical activity. & healthy and active body stimulates mental activity. You do not need any
fancy equipment to get you exercising. What about starting a walking or aerobics group or getting all invelved in a game of
street soccer? A ball can be improvised out of soft material such as plastic bags rolled up info the shape of a ball and a piece of
tape or string can be used to hold it all together.

Those of you who would like to pay more detailed attention to your physical fitness could put together a circuit of 6-10 different
station argund the house o address the different muscle groups of the body:

= Arm dips using a chair/ bed

= Arm curls using improvised weights (emply cooldrink cans filled with sand/ stones)
= Push-ups {(no equipment reguired)

= Step-ups wsing a step {inside or outside the house)

Execute 1-3 sets of each exercize at a station at a time, complete the circuit of stations 1-3 times. A set should include 10 or
mare repetitions of the exercise and the number of repetitions, sets and circuits completed will depend an vour level of fitness.
If you have not been toc physically active over the past few weeks, start slowly with 1 set of 10 repetitions at each station and
complete the circuit ence for the first week. Double the sets completed at each station in the second wesk; complete the circuit
twice in the third week, et

Body Mass Index

There are 5 health-related components to fitness, These include: Body Mass Index; cardiovascular fitness; flexibility; muscular
endurance; and muscular strength.

Of the five components, the Body Mass Index (BMI) relztes directly to one's lifestyle habits concerning nutrition and exercise,
You may have often heard the expression: You are what you eat. Your eating habits have a great impact on how the organs in
your body function, including your brain. While the BMI is a key indicator of one's body fatness, it also provides an indication of
how prone one is to lifestyle diseases such as diabetes, obesity, cardiovascular complications, efc.

Body Mass Index (BMI) refers to the level of under- or over-nutrition compared to ideal weight range. BMI {Body Mass Index)

15 @ measure used by doctors to determing the best weight range for a person's health—it is an approximate measure of total
body fat. It is calculated using & person's height and weight in the following formula: weight in kg divided by height in m which
= squared (weight (kg} / height (m)*). A BMI measure of 20-25 is considered healthy, while a measure between 25-30 s
overweight and a measure exceeding 30 is obese and a measure below 20 classifies one a5 undemounshed.

Calculation of BMI

The formula for calculating BMI is:
_ weight (kg)
BMI = [height (mll*
Examples
= The BMI of an adult who weighs 86kg and who is 1,80m tall is B&kg divided by (1,8m)":
BMI = :ﬁe. = 26,5 = overweight
= The BM| of an adult who weighs 58kg and who is 1,63m tall is 58kg divided by (1,63m)%

- ;
BMI = TEF = 21,8 = healthy weight range

Self-activity

TAKING A BREAK

Cardiovascular endurance

The fitter your heart muscle, the longer vou will be able to sit up and study without getting tired. Did you know that you nead
to exercise 3-5 times a week al an exercise intensity at a higher-than-normal level, that is 60-80% of your individual training
heart rate zone, for 20-30 minutes at a time?

If you want to develop your cardiovascular endurance, you must regularly exercise in the fitness target zone. The intensity of
the exercize must elevate the heart rate above 60% of its working range dunng the exertion phasze. An individual must exercise
within their own training heart rate zone.

How to calculate your own individual training heart rate zone
1. Start with the number 220 and subtract your age n years to armve at your maximal heart rate:

220 - Age = Maximal heart rate
2. Take your maximal heart rate and subtract your resting heart rate to arrive at your working heart rate:
Maximal heart rate — Resting heart rate = Working heart rate

MNOTE: Resting pulse/ heart rate is the rate at which your heart is beating per minute once you have been lying in a relaxed and
reclined pasition for approximately 2 minutas.

3. MNow calculate your fraining heart rate zone (i.e. 60% threshold and 80% upper level} as indicated in the table below,

60% threshold level 80% upper level

Start with your working heart rate

Start with your working heart rate

Multiply by .60 ¥ .60 Multiply by .80 3,80
Get a subtotal = Get a subtotal -
Add your resting pulse + Add your resting pulse +

This answer is your threshold training
heart rate at 60% effort level -

This answer is your training
heart rate at B0% effort level -

How to measure resting heart rate

= Lie flat on the ground for 2 minutes

= Find the carotid pulse by pressing lightly on the carotid artery {next to the Adam's apple on the front side of the neck) with
the forefinger and middle finger

= Count the number of pulses in 15 seconds and multiply the number by 4. This is the 1-minute pulse rate.

Self-activity

Caleculate your own individual training heart rate zone: to beats per minute.

What do you need to change about your exercise habits to develop your cardiovascular endurance?

Calculate your own Body Mass Index using the formula provided above,

If your measure falls cutside the heaithy range, what can you do to improve your BMI? What changes do you need to make to
your nutrition and exercise habits to improve your situation?

armng,
anneL
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