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Assessment Task 

In today’s competitive world of business, it is important to give yourself the very best opportunity at success. Improving your knowledge and skills base will make you far more marketable in the workplace environment. 

Many South Africans are not in a position to consider further study options due to financial constraints. We therefore need to know what help is available.

In this activity we are going to discuss study and career funding providers.

Activity 1: Research study and career funding providers. (Individual activity)

There are many institutions that assist or fund study and career development in South Africa. For example, most universities offer financial aid to qualifying students, and there is national financial aid or bursaries from companies and corporations, student loans, learnerships and so on.

On your own, research various study and career funding providers in South Africa. You may find this information online, in magazines, from your school office, the library or universities or by contacting a few large companies to find out what schemes they offer.

Collect as much information as you can and put it in your portfolio to bring to class.

Assess yourself using the following checklist.

	Self-assessment checklist

	
	Criteria
	Yes
	No

	1
	I understand the importance of career development and researching study options.
	
	

	2
	I found a lot of information about study funding providers.
	
	

	3
	I found a lot of information about career funding providers.
	
	

	4
	I found information that will be useful to me.
	
	

	5
	I put in a lot of effort and have information in my portfolio to bring to class.
	
	


Activity 2: Write a report on the findings of your research. (Individual activity)

Write a report based on your findings in Activity 1.

Use the following report-writing format to write your report:

Report writing 

Your report should contain the headings below in bold (if typed) and underlined (if handwritten). The section between the ‘Introduction’ and ‘Conclusion’ forms the main body of your report. 

Title

Title of your report

Summary

Summarise the main points, main conclusions and recommendations. Keep your summary short. (Although your summary appears below the title, you should write it last.)

Introduction

State the problem you are investigating, for example: ‘Study and Career Funding Providers in South Africa.’ State the purpose of your report. 

Problem and theory

Explain the problem you are investigating. Explain any theory that applies to the problem.  Define your key concept, e.g. ‘qualification’ and ‘career path’’.

Method and results

Explain the method(s) you are using to obtain your result. State what your results are. (E.g.: Who the providers are, what they offer, and what they want in return.) Include any tables, diagrams and graphs you may be using to record your results. 

Discussion

Assess your results. (E.g.: Be able to list many study and career funding providers.)

Conclusion

Summarise your results. Make recommendations about how solutions can be found to the problem you investigated.

Your teacher will use the following rubric to assess your report.

	Criteria
	Marks

	Format of report

[Marks out of 5]
	The learner followed the format provided exactly. [5 marks]
	The learner mostly followed the format provided. [4 marks]
	The learner sometimes followed the format provided. [3 marks]
	The learner did not follow the format provided. [1-2 marks]
	

	Information on study and career funding providers contained in report [Marks out of 5]
	The learner included all the relevant points in the report. [5 marks]
	The learner included most of the relevant points in the report. [4 marks]
	The learner included few of the relevant points in the report. [3 marks]
	The learner left out most of the relevant points in the report. [1-2 marks]
	

	Language use in report 

[Marks out of 5]
	Excellent language usage with no mistakes. Own words used. [5 marks]
	Good language usage with only a few mistakes (fewer than five). Own words mostly used. [4 marks]
	Acceptable language usage with more than five mistakes. Some sentences are copied from the lesson. [3 marks]
	Little attempt to use correct language or no attempt to use own words. [1-2 marks]
	

	Total marks out of 15: 
	


Level 4: 11–15 marks (70–100%) – Outstanding

Level 3: 7–10 marks (50–69%) – Achieved

Level 2: 5–6 marks (35–49%) – Partially achieved

Level 1: 1–4 marks (1–34%) – Not achieved

Activity 3: Present a speech on study and career funding providers. (Individual activity)

Present your findings to your class in the form of a speech. 

Use your report as a guideline for preparing your speech. 

Your speech should be about 5 – 7 minutes long. 

Try not to read your speech; rather deliver it using cue cards.

Your teacher will assess your presentation using the following rubric.

Rubric to assess prepared speech

	Criteria
	Level 4 
	Level 3


	Level 2
	Level 1

	Content

[10 marks]
	Excellent. Original and interesting content. Creative and captivating. Content well organised & researched. [8 – 10]
	Informative and sufficient to achieve purpose. There is evidence of research. [5 – 7]
	Some information contained. A little research noted. [3, 4]
	Flow of ideas is difficult to follow. Little evidence of research. [1, 2]

	Register, tone and body language

[5 marks]
	Excellent voice control. Good use of pause. Unobtrusive use of notes. Makes eye contact with audience. [5]
	Good self-confidence. Some variation in tone of voice. Some attempt to make eye contact. [3, 4]
	More confidence needed. More variation in tone and pace needed. Little eye contact. [2]
	Not confident. Little variation in tone of voice. Depends too much on notes. Little or no eye contact. [1]

	Language and vocabulary

[5 marks]
	Wide range of vocabulary used. Very few language errors. [5]
	Vocabulary is sufficient for task. Some minor language errors. [3, 4]
	Vocabulary insufficient for purpose. Several language errors. [2]
	Limited vocabulary. A number of major language errors. [1]

	Fluency  [5 marks]
	Confident and effective. A skilful and fluent speaker.  Props used well. [5]
	One or two lapses in delivery, but otherwise fluent. Some props used.

[3, 4]
	Several lapses in delivery. Not confident enough.

[2]
	Cannot sustain ideas in a flowing way.  No props used.
[1]

	Total marks: 25


Activity 4: Compile a group list of the study and career funding providers. (Group activity)

Hopefully you have been listening very carefully during the presentations that your classmates gave! You may have obtained some valuable information!

Did you write down some names and interesting facts that you heard?

Work as a class now and develop a complete list of all the study and career funding providers that each person researched. Go around the class in an orderly manner and give details of at least one study or career funding provider. Work around and around the class until no new names come up.

You will now have your own complete reference list to add to your portfolio.

Your teacher will assess you using the following checklist.

	Checklist for observation of group discussion and written work
Name:
      Date:

	
	Criteria: Does the learner:
	Yes
	No

	1
	Wait for a pause before s/he interrupts a speaker?
	
	

	2
	Interrupt a speaker politely?
	
	

	3
	Wait for turn to give details to add to the list?
	
	

	4
	Keep to the topic under discussion?
	
	

	5
	Contribute to the discussion by adding contact details to the list?
	
	

	6
	Make notes of important points?
	
	

	7
	Show evidence of having thoroughly researched the assigned topic?
	
	

	8
	Develop own reference list?
	
	

	2 point per ‘yes’ answer: 16 marks available


Activity 5: Categorise list of providers. (Individual activity)

Look at the following list of bursaries and scholarships available in South Africa. Are there details on this list that you do not have on your reference list?

Combine this list with your list and sort the names into categories as shown below. You may have additional categories.

Your teacher will assess you using the following checklist.

	Checklist for observation of written work

Name:
      Date:

	
	Criteria: Does the learner:
	Yes
	No

	1
	Combine own reference list and new list provided?
	
	

	2
	Use relevant categories to sort list?
	
	

	3
	Create new categories where required?
	
	

	4
	Complete the task neatly and correctly?
	
	

	5
	Attach additional material and information, such as brochures and pictures?
	
	

	2 points per ‘yes’ answer: 10 marks available


http://www.firststep.me

	Bursaries and Scholarships available in South Africa 


	Helping financing individuals’ studies!
LEGAL
Adams Adams: You can phone, fax or email your application to apply for their bursaries.

Cliffe Dekker Hofmeyr: Scroll right down to the bottom of their careers webpage to find out details about their bursary programme.

Webber Wentzel: Have scholarship opportunities for individuals.

ACCOUNTING
KPMG: Offer a bursary programme targeted at both Grade 12 students and current students.

Grant Thornton: Have a straight-forward bursary online application form that an individual can complete. 

BDO Spencer Steward: Have bursary offering for students registering or currently studying for career as a chartered accountant. 

Deloitte: Check out their bursary and scholarship offerings.

Auditor General South Africa: Is targeted at individuals currently studying or intending to study towards a chartered accountancy career. 

PWC: Have bursary offerings targeted at scholars and students.

ENGINEERING

Harmony: Have an entire website dedicated to their bursary offerings.

SASOL: Also have a website dedicated to their bursaries…(FirstStep.me says: Cool beans!)

Columbus Stainless Steel: Under their section title people, click on the directory career opportunities and scroll to the bottom of the web page to find out details of their bursary offerings.

Highveld Steel and Vanadium Corporation Limited: Target their bursary offering at the engineering field. 

Eskom: If you are interested in electricity this is the bursary for you!

Impala Platinum Holdings Limited (Implats): Offer bursaries in the fields of Engineering, Geology and Chemistry. 

Mintek: Have full breakdown of their bursary offering.

VARIOUS FIELDS

Vodacom: Have a bursary scheme that has been running for a number of years now.

Liberty Life: Offer a bursary targeted at the Actuarial Science field. 

Old Mutual: Have a various number of bursaries on offer.

The South African Institute of Race Relations: Yes, there is such an institution! (FirstStep.me says, pretty cool!). Check out their bursary offerings.

Allan Gray: Check out the Allan Gray Orbis Foundation!

Anglo American: Targeted at graduates and students, the company offers both scholarships and bursaries. 

Epilepsy South Africa: Have a bursary programme to help aid people with epilepsy to study at tertiary level. 

PPS: Offer both a scholarship and bursary scheme. 

The Foundation for Professional Development: Offer scholarships targeted at the health sector.

Organisations dedicated to student and study funding in South Africa:
Career Wise: http://www.careerwise.co.za/
Study Trust: http://www.studytrust.org.za/  


Suggested Solutions

	Task number
	Possible marks
	Solution

	1
	N/A
	See checklist 1

	2
	15
	See rubric 2 below.

	3
	25
	See rubric 3 below.

	4
	16
	See checklist 4 below.

	5
	10
	See checklist 5 below.


Appendix of assessment tools.

1. Self-assessment checklist

	Self-assessment checklist

	
	Criteria
	Yes
	No

	1
	I understand the importance of career development and researching study options.
	
	

	2
	I found a lot of information about study funding providers.
	
	

	3
	I found a lot of information about career funding providers.
	
	

	4
	I found information that will be useful to me.
	
	

	5
	I put in a lot of effort and have information in my portfolio to bring to class.
	
	


2. Rubric to assess report writing

	Criteria
	Marks

	Format of report

[Marks out of 5]
	The learner followed the format provided exactly. [5 marks]
	The learner mostly followed the format provided. [4 marks]
	The learner sometimes followed the format provided. [3 marks]
	The learner did not follow the format provided. [1-2 marks]
	

	Information on study and career funding providers contained in report [Marks out of 5]
	The learner included all the relevant points in the report. [5 marks]
	The learner included most of the relevant points in the report. [4 marks]
	The learner included few of the relevant points in the report. [3 marks]
	The learner left out most of the relevant points in the report. [1-2 marks]
	

	Language use in report 

[Marks out of 5]
	Excellent language usage with no mistakes. Own words used. [5 marks]
	Good language usage with only a few mistakes (fewer than five). Own words mostly used. [4 marks]
	Acceptable language usage with more than five mistakes. Some sentences are copied from the lesson. [3 marks]
	Little attempt to use correct language or no attempt to use own words. [1-2 marks]
	

	Total marks out of 15: 
	


Level 4: 11-15 marks (70–100%) – Outstanding

Level 3: 7-10 marks (50–69%) – Achieved

Level 2: 5-6 marks (35–49%) – Partially achieved

Level 1: 1–4 marks (1–34%) – Not achieved

3.  Rubric to assess prepared speech

	Criteria
	Level 4 
	Level 3


	Level 2
	Level 1

	Content

[10 marks]
	Excellent. Original and interesting content. Creative and captivating. Content well organised & researched. [8 – 10]
	Informative and sufficient to achieve purpose. There is evidence of research. [5 – 7]
	Some information contained. A little research noted. [3, 4]
	Flow of ideas is difficult to follow. Little evidence of research. [1, 2]

	Register, tone and body language

[5 marks]
	Excellent voice control. Good use of pause. Unobtrusive use of notes. Makes eye contact with audience. [5]
	Good self-confidence. Some variation in tone of voice. Some attempt to make eye contact. [3, 4]
	More confidence needed. More variation in tone and pace needed. Little eye contact. [2]
	Not confident. Little variation in tone of voice. Depends too much on notes. Little or no eye contact. [1]

	Language and vocabulary

[5 marks]
	Wide range of vocabulary used. Very few language errors. [5]
	Vocabulary is sufficient for task. Some minor language errors. [3, 4]
	Vocabulary insufficient for purpose. Several language errors. [2]
	Limited vocabulary. A number of major language errors. [1]

	Fluency  [5 marks]
	Confident and effective. A skilful and fluent speaker.  Props used well. [5]
	One or two lapses in delivery, but otherwise fluent. Some props used.

[3, 4]
	Several lapses in delivery. Not confident enough.

[2]
	Cannot sustain ideas in a flowing way.  No props used.
[1]

	Total marks: 25


4.  Checklist
	Checklist for observation of group discussion and written work
Name:
      Date:

	
	Criteria: Does the learner:
	Yes
	No

	1
	Wait for a pause before s/he interrupts a speaker?
	
	

	2
	Interrupt a speaker politely?
	
	

	3
	Wait for turn to give details to add to the list?
	
	

	4
	Keep to the topic under discussion?
	
	

	5
	Contribute to the discussion by adding contact details to the list?
	
	

	6
	Make notes of important points?
	
	

	7
	Show evidence of having thoroughly researched the assigned topic?
	
	

	8
	Develop own reference list?
	
	

	2 point per ‘yes’ answer: 16 marks available


5. Checklist for observation of written work.

	Checklist for observation of written work

Name:
      Date:

	
	Criteria: Does the learner:
	Yes
	No

	1
	Combine own reference list and new list provided?
	
	

	2
	Use relevant categories to sort list?
	
	

	3
	Create new categories where required?
	
	

	4
	Complete the task neatly and correctly?
	
	

	5
	Attach additional material and information, such as brochures and pictures?
	
	

	2 points per ‘yes’ answer: 10 marks available























