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Learning Outcome 3: Managerial, consumer and financial knowledge and skills
The learner will be able to demonstrate knowledge and the ability to apply responsibly a range of managerial, consumer and financial skills.

Assessment Standard

We know this when the learner:

3.3: Completes cash and credit transactions in the books of service and retail businesses:

· uses a cash receipts and payment journal, and a debtors and creditors journal;

· posts journals to the general ledger and draws up a trial balance.
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Question 1


Assessment Task
Debtors journal and debtors ledger (Individual activity) (LO3 AS3) 

The transactions in the box below took place during May 2011. These are for The Pen & Quill Stationers who sells stationery. Enter these transactions in the debtors journal and then write the debtors in the debtors ledger at the end of the month. The Pen & Quill works on a 60% mark-up.

	Date
	Details
	Source document 

	5
	Sold stationery on credit to PJ Administrators, R1 520
	Duplicate invoice PQ56

	8
	Sold stationery on credit to Thembi Crafts, R624
	Duplicate invoice PQ57

	10
	Receive R1 520 from PJ Administrators to settle their account 
	Receipt PQR05

	11
	Sold stationery on credit to Jackson Editors, R288
	Duplicate invoice PQ58

	13
	Receive R620 from Thembi Crafts to settle their account
	Receipt PQR06

	16
	Sold stationery on credit to PJ Administrators, R480
	Duplicate invoice PQ59

	19
	Sold stationery on credit to Thembi Crafts, R128
	Duplicate invoice PQ60

	25
	Sold stationery on credit to Jackson Editors, R384
	Duplicate invoice PQ61

	28
	Receive R500 from Jackson Editors as partial payment of their account
	Receipt PQR07


Suggested Solutions (LO3 AS3)

	Question number
	Possible marks
	Solution



	1
	None
	DEBTORS JOURNAL FOR THE PEN & QUILL FOR MAY 2011

Doc No

Day

Details

Fol.

Sales

Cost of sales

PQ56

5

PJ Administrators

1 520

950

PQ57

8

Thembi Crafts

624

390

PQ58

11

Jackson Editors

288

180

PQ59

16

PJ Administrators

480

300

PQ60

19

Thembi Crafts

128

80

PQ61

25

Jackson Editors

384

240

DEBTORS LEDGER OF THE PEN & QUILL

PJ ADMINISTRATORS

Date

Details

Fol

Debit 

Credit 

Balance

May

5

Trading stock

1 520

1 520

10

Bank 

1 520

0

16

Trading stock

480

0

480

THEMBI CRAFTS

Date

Details

Fol

Debit 

Credit 

Balance

May

8

Trading stock

624

624

13

Bank 

620

4

19

Trading stock

128

132

JACKSON EDITORS

Date

Details

Fol

Debit 

Credit 

Balance

May

11

Trading stock

288

288

25

Trading stock

384

672

26

Bank

500

172































