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Assessment Task
Statement of receipts and payments (Group activity) (LO3 AS3)

Discuss the following questions in your group and write the answers in your workbook.

a) Name four different journals that you use in recording transactions.


[4 marks]

b) What do you record in each of the journals you mentioned in a)? 


[4 marks]

c) Name six source documents that are used to make entries into these journals. 

[6 marks]

d) What is the difference between a wholesale and a retail business?                                [2 marks]

e) What is the difference between a service and a retail business?



[2 marks]










[Total: 18 marks] 

Group assessment checklist

	Criteria
	Yes
	No

	Our group could name four journals that you use in recording transactions.
	
	

	Our group could explain what is recorded in each of the journals.
	
	

	Our group could list six source documents from which journal entries are made.
	
	

	Our group understands the difference between a wholesale and retail business.
	
	

	Our group worked well together.
	
	

	Our group understands the importance of prudence when working with business transactions.
	
	


Suggested Solutions (LO3 AS3)

	Question number
	Possible marks
	Solution



	1
	15
	a) 

cash receipts journal

cash payments journal

creditors journal

debtors journal





[4 marks]

b) CRJ: all cash receipts of the business

CPJ: all payments made in cash 

CJ: all credit transactions of goods that the business buys on credit

DJ: all goods sold on credit to clients



[4 marks]

c) Receipts, cash register rolls, cheque counterfoils, invoices, deposit slips, duplicate receipts, duplicate invoices (any six)

[6 marks]

d) A wholesale business sells goods or services to a retail business, not to consumers or end users. A retail business sells goods or services to consumers, who are the end users. 



[2 mark]

e) We sometimes distinguish between retail businesses selling goods, e.g a hardware store, and service businesses selling services, e.g. a hairdressing salon, in the retail sector. Strictly speaking, both the wholesale and retail sectors consist of businesses selling goods or services.                                                                                [2 marks]




Appendix of Assessment Tools
Group assessment checklist

	Criteria
	Yes
	No

	Our group could name four journals that you use in recording transactions.
	
	

	Our group could explain what is recorded in each of the journals.
	
	

	Our group could list six source documents from which journal entries are made.
	
	

	Our group understands the difference between a wholesale and retail business.
	
	

	Our group worked well together.
	
	

	Our group understands the importance of prudence when working with business transactions.
	
	





























