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Question 1


Assessment Task
Creating, saving and retrieving a document (with access to computer) (Pair activity) (LO3 AS4)

For this activity you will need access to a computer. 

a) Create a document in which you write a list of movies that you would like to see this year. 

b) Save the document under ‘My documents’ with the name ‘My movie file’. Close the document after you have saved your work. Close the program you are working in.

c) Retrieve your document. Start a second list in the document in which you list your five favourite actors (these can also be local TV actors). Save your file and close the program. 

Peer assessment checklist

	Criteria
	Yes
	No

	My partner was able to successfully create a document on the computer.
	
	

	My partner was able to successfully save his/her document.
	
	

	My partner was able to successfully retrieve his/her document and make changes to it.
	
	

	My partner remembered to save the changes that were made.
	
	

	My partner would be willing to assist me if I had trouble with an exercise. 
	
	

	My partner is easy to work with. 
	
	


Suggested Solutions (LO3 AS4)

Not applicable.
Appendix of Assessment Tools
Peer assessment checklist

	Criteria
	Yes
	No

	My partner was able to successfully create a document on the computer.
	
	

	My partner was able to successfully save his/her document.
	
	

	My partner was able to successfully retrieve his/her document and make changes to it.
	
	

	My partner remembered to save the changes that were made.
	
	

	My partner would be willing to assist me if I had trouble with an exercise. 
	
	

	My partner is easy to work with. 
	
	





























