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Assessment Task
Recording cash receipts and cash payments (Pair activity) (LO3 AS3) 

Discuss the following questions with your partner and write down your answers in your workbook.

a) In what journal do you record payments made in cash? 




[1 mark]

b) In what journal do you record cash received in a business?



[1 mark]

c) In what other format can receipts and payments be recorded?



[1 mark]

d) Describe the route a cash transaction follows in a business.



[6 marks]

e) What is a T-account?








[3 marks]












[Total: 12 marks]

Suggested Solutions (LO3 AS3)

	Question number
	Possible marks
	Solution


	1
	12
	a) Cash payments journal




          [1 mark]
b) Cash receipts journal 




          [1 mark]
c) Statement of receipts and payments 


          [1 mark]

d) The transaction takes place and a source document is issued (a receipt) (. The source document is used to record the transaction in the journal (cash receipts journal if cash is received or cash payments journal if cash is paid) (. The transaction could also be recorded in the statement of receipts and payments(. The journal is booked to the ledger(. A trial balance is drawn up( and financial statements compiled(.         [6 marks]

e) A T-account is an account made out in the form of the letter T, with the name of the account written on the crossbar of the T(. On the left-hand side of the T-account, below the name, is the debit side( and on the right-hand side is the credit side(.
                                               [3 marks]































