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Question 1


Assessment Task
Making out a deposit slip (Individual activity) (LO3 AS3)

Write a paragraph in which you describe how to go about banking the takings of a business into their bank account. Explain in detail how to make out the deposit slip. 

[12 marks]

Your teacher will assess your paragraph using the following rubric.

Teacher assessment rubric: paragraph

	Criteria
	Marks

	Information in paragraph: procedure for banking the takings of a business [Marks out of 4]
	The learner included four or more facts describing the procedure for banking. [4 marks]
	The learner included three facts describing the procedure for banking. [3 marks]
	The learner included two facts describing the procedure for banking. [2 marks]
	The learner included one fact describing the procedure for banking. [1 mark]
	

	Information in paragraph: facts describing how to make out a deposit slip [Marks out of 4]
	The learner included eight or more facts describing how to make out a deposit slip. [4 marks]
	The learner included six to seven facts describing how to make out a deposit slip. [3 marks]
	The learner included four to five facts describing how to make out a deposit slip. [2 marks]
	The learner included three or fewer facts describing how to make out a deposit slip. [1 mark]
	

	Language use in paragraph 

[Marks out of 4]
	Excellent language usage with no mistakes. Own words used. [4 marks]
	Good language usage with only a few mistakes (fewer than three). Own words mostly used. [3 marks]
	Acceptable language usage with more than three mistakes. Some sentences are copied from the lesson. [2 marks]
	Little attempt to use correct language or no attempt to use own words. [1 mark]
	

	Total marks out of 12: 
	


Level 4: 9-12 marks (70–100%) – Outstanding

Level 3: 6-8 marks (50–69%) – Achieved

Level 2: 4-5 marks (35–49%) – Partially achieved

Level 1: 1–3 marks (1–34%) – Not achieved

Suggested Solutions (LO3 AS3)

	Question number
	Possible marks
	Solution


	1
	12
	Facts to be included in paragraph:

When depositing money in a business bank account, you will first fill out a deposit slip. The money should be counted and indicated on the deposit slip. The money is handed to the cashier at the bank with the deposit slip. The cashier will correlate the money and the slip and stamp the deposit slip and the duplicate to prove it was received by the bank. The cashier will hand the duplicate deposit slip back to the client. 

When filling in the deposit slip, the following should appear on the slip:

Date

Name of account holder

Account number of account holder

Breakdown of coins, notes and cheques

Total value of coins

Total value of notes

Subtotal of all cash

Drawer of cheque

Name of bank that will pay out the money

Amount of cheque

Total of cash plus cheques

Signature of person who deposits money



Appendix of Assessment Tools
Teacher assessment rubric: paragraph

	Criteria
	Marks

	Information in paragraph: procedure for banking the takings of a business [Marks out of 4]
	The learner included four or more facts describing the procedure for banking. [4 marks]
	The learner included three facts describing the procedure for banking. [3 marks]
	The learner included two facts describing the procedure for banking. [2 marks]
	The learner included one fact describing the procedure for banking. [1 mark]
	

	Information in paragraph: facts describing how to make out a deposit slip [Marks out of 4]
	The learner included eight or more facts describing how to make out a deposit slip. [4 marks]
	The learner included six to seven facts describing how to make out a deposit slip. [3 marks]
	The learner included four to five facts describing how to make out a deposit slip. [2 marks]
	The learner included three or fewer facts describing how to make out a deposit slip. [1 mark]
	

	Language use in paragraph 

[Marks out of 4]
	Excellent language usage with no mistakes. Own words used. [4 marks]
	Good language usage with only a few mistakes (fewer than three). Own words mostly used. [3 marks]
	Acceptable language usage with more than three mistakes. Some sentences are copied from the lesson. [2 marks]
	Little attempt to use correct language or no attempt to use own words. [1 mark]
	

	Total marks out of 12: 
	


Level 4: 9-12 marks (70–100%) – Outstanding

Level 3: 6-8 marks (50–69%) – Achieved

Level 2: 4-5 marks (35–49%) – Partially achieved

Level 1: 1–3 marks (1–34%) – Not achieved




























