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Question 1


Assessment Task
Making out a receipt
(Individual activity) (LO3 AS3)

Read the information below about making out a receipt and do the exercise that follows.
The following information has to be included on a receipt: 
· Date

· Receipt number

· Name of business or business stamp

· Name of person or business money is received from

· Amount received (in words and as a figure)

· What the money was received for

· Signature of person who issues the receipt
Use the template below to issue a receipt to each of the persons described in the scenarios. Your numbering starts at JCS01.

a) On 02 August 2010 you receive R150-00 from Mrs S Duvenhage for a table and chairs. 












[6 marks]

b) On 07 August 2010 you receive R900-00 from Mr I Pillay for a microwave oven. 
[6 marks]

c) On 08 August 2010 you receive R450-00 from Mrs G Motaung for a carpet. 

[6 marks]

                                                                                                                                  [Total: 18 marks] 

Template: 

RECEIPT

Johnny’s Cash Store










Date: __________

Received from: _______________________________________________________

the sum of: 
  _______________________________________________________

____________________________________________________________________


_________________






With thanks

In payment of _________________________________________________________

Suggested Solutions (LO3 AS3)

	Question number
	Possible marks
	Solution


	1
	18
	a)

RECEIPT

Johnny’s Cash Store








Date: 02 August 2010
Received from: ______Mrs S Duvenhage_

  _____     ___
the sum of: 
  ______One hundred and fifty rand __________________

__________________________________________________________


___(Signature)_






With thanks

In payment of ___Table and chairs_______________________________

b) 

RECEIPT

Johnny’s Cash Store









Date: 07 August 2010
Received from: ______Mr I Pillay____




the sum of: 
  ______Nine hundred rand  
____________

_______________________________________________

___(Signature)_






With thanks

In payment of ___Microwave oven _____________________________
c) 
RECEIPT

Johnny’s Cash Store








Date: 08 August 2010
Received from: ______Mrs G Motaung
____


_____
the sum of: 
  ______Four hundred and fifty rand _________________

_______________________________________________ __________


___(Signature)_






With thanks

In payment of ___Carpet
________________________________




R _________________





No: _____





No: JCS01





R ______150-00______





No: JCS02





R ______900-00______





No: JCS03





R ______450-00______








