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Learning Outcome 3: Managerial, consumer and financial knowledge and skills
The learner will be able to demonstrate knowledge and the ability to apply responsibly a range of managerial, consumer and financial skills.
Assessment Standards

We know this when the learner
3.3: Completes source documents (such as receipts, deposit slips, cheques) and records elementary cash transactions in a statement of receipts and payments.
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Assessment Task
When to make out what (Individual activity) (LO3 AS3)

Identify in each of the following scenarios what source document(s) would be involved.

a) Sally buys a second-hand sewing machine for her sewing business from the pawnshop. She pays with a cheque.









[2 marks]

b) Xolisa goes to the bank to deposit the day’s takings.




[1 mark]

c) Jimmy delivers a truckload of sand to a building site.




[1 mark]

d) Thembi runs to the corner shop to get milk for the coffee to be served during the meeting.












[1 mark]

e) At the end of the month a list of the transactions during the month is sent to clients. 
[1 mark]

f) Gerry pays the business’s water and electricity account with a cheque at the Pick n Pay till point.











[2 marks]

g) Madeleine sends the driver to deliver flowers to a client. The terms are cash on delivery.












[2 marks]












[Total: 10 marks]
Suggested Solutions (LO3 AS3)

	Question number
	Possible marks
	Solution


	1
	10
	a) Cheque, receipt





[2 marks]

b) Deposit slip






[1 mark]

c) Invoice 






[1 mark]

d) Till slip






[1 mark]

e) Statement






[1 mark]

f) Cheque, till slip





[2 marks]

g) Invoice, receipt





[2 marks]













