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	ANNUAL SURVEY

PUBLIC FURTHER EDUCATION AND TRAINING (FET)    PRINCIPAL PACK
                                        2009 



  COLLEGE NAME

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Date of survey 20 OCTOBER 2009
Date of return: Electronic dataset: 20 NOVEMBER 2009 to DoE: Mr S Mommen 

Date of return: Electronic dataset:  20 NOVEMBER 2009 to Provincial EMIS Head

The Annual Survey for Colleges is the most important source of information regarding the situation at your college. The information collected will contribute to the Education Management Information System (EMIS) of the province and will be of value in the management, administration and supply of college resources and in the governing of colleges. 

Please read the headings and instructions carefully before completing the survey form.
I ,………………………………………………………………., principal of  ..………………………..……………………

fully understand the provision made in the Further Education and Training Colleges Act No.16 of 2006, regarding the duty

 of colleges to provide information. 

This Act provides that every college must supply such information about the college as is reasonably required by the Head of Education.

I certify that the information provided on this form is to the best of my knowledge and belief correct and complete. 

College Principal: ........…………............................................
     ..…….........................…………….........                ........................................



       Please print surname and initials
              Signature
       
                                 Date

Checked by the Provincial FET Education Manager:

I certify that the information provided on this form is to the best of my knowledge and belief correct and complete.

                              ….……...............................................
         …………….............................................
........................................


  Please print surname and initials
               Signature


                   Date

                               ….……..............................................


          Designation

Final Checklist for Principals

1. Please ensure that the following questionnaires are enclosed from each college and/or the campus site.

	PRINCIPAL’S PACK

	      1.   College Information and Contact details for each campus

	CAMPUS HEAD PACK

	1
	Campus Head Information and Contact details

	2
	Questionnaire 1 – Campus Head Global Staff Survey

	3


	Questionnaire 2- Campus Head on Student enrolments for REPORT 191 Accredited Programmes, NC(V) Programmes and Occupational Qualifications Survey

	4
	Questionnaire 3- Additional Information Survey 


NOTE: what was referred to before as “Non-DoE” is now called “Occupational Qualification” 
	PRINCIPALS: COLLEGE INFORMATION AND CONTACT DETAILS


	1
	COLLEGE INFORMATION 


	1.1
	Name of FET College
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	1.2
	Location of college [1=Western Cape; 2=Eastern Cape; 3=Northern Cape; 4=Free State; 5=KwaZulu Natal;
	

	
	6=North West; 7=Gauteng; 8=Mpumalanga; 9=Limpopo]


	1.3
	Names of college campus sites and campus EMIS numbers

(not satellites)
	Indicate the historical origin of the college campus site 

[1=State; 2=Private]
	Indicate the distance of the campus (km) to the Central office site

	1.3.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	

	1.3.10
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	CAMPUS EMIS NUMBER
	
	
	
	
	
	
	
	
	
	
	
	


	2
	GENERAL INFORMATION 


	2.1
	Postal address
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Box/Private Bag
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	City/Town
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Postal Code
	
	
	
	
	


	2.2
	Physical address
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Street
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Suburb
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	City/Town
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Postal code
	
	
	
	
	


	2.3
	Name of principal
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	2.4
	Telephone numbers
	
	
	
	
	
	
	
	
	
	
	
	2.5
	Fax numbers
	
	
	
	
	
	
	
	
	
	


	2.6
	Principal's cellphone numbers
	
	
	
	
	
	
	
	
	
	


	2.7
	E-mail address of College
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	2.8
	College’s Website
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	2.9
	Name of College EMIS Officer
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	2.10
	Telephone numbers
	
	
	
	
	
	
	
	
	
	
	
	2.11
	Fax numbers
	
	
	
	
	
	
	
	
	
	


	2.12
	E-mail address of EMIS officer
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


EMIS Officer: The official of the Education Department charged with certain responsibilities regarding education management information, in terms of the Education Information Policy

	3
	Personnel details – FET PUBLIC COLLEGES: Head Office


	3.1
	Staff member category [1=Lecturing staff; 2=Management staff; 3=Support staff]
	


	3.2
	Title
	
	3.3
	Initials
	
	3.4
	Surname

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	3.5
	PERSAL number
	
	
	
	
	
	
	
	
	
	
	
	3.6
	ID number
	
	
	
	
	
	
	
	
	
	
	
	
	


	3.7
	SACE number
	
	
	
	
	
	
	
	
	
	
	
	3.8
	Gender [1=Male; 2=Female]
	


	3.9
	College Employee number
	
	
	
	
	
	
	
	
	
	3.10
	Are you a RSA citizen? [1=yes; 2=no]
	


	3.11
	If answer to 3.10 is No, Indicate your Nationality
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	3.12
	Age
	
	
	
	3.13
	Population group [1=Black African; 2=Coloured; 3=Indian; 4=White; 5=Other] 
	


	3.14
	Cellphone numbers
	
	
	
	
	
	
	
	
	
	
	
	3.15
	Home Telephone numbers
	
	
	
	
	
	
	
	
	
	


	3.16
	Home language [1=Afrikaans; 2=English; 3=IsiNdebele; 4=Sepedi; 5=SiSwati; 6=Xitsonga;7=Tshivenda; 8=Setswana; 9=IsiXhosa; 10=IsiZulu; 11=Sesotho; 12=SASL; 13=Other]
	
	

	
	
	


	3.17
	Disability Status [1=Sight; 2=Hearing; 3=Physical; 4=Multiple; 5=Epilepsy; 6=Other; 7=None]
	

	If Other specify
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	3.18
	Post level [1 or 2 or 3 or 4 or 5 or 6]
	
	
	3.19
	Years of teaching experience 
	
	


	3.20.1
	Personnel Category [1=Permanent; 2=Acting]
	

	3.20.2
	Category: Management [1=Principal; 2=Deputy Principal]; Teaching: [3=HOD; 4=Lecturer; 5=Senior lecturer]; Support: [6=Support; 7=Other]
	

	
	
	


	3.21
	Nature of appointment [1=Permanent; 2=Temporary]
	
	
	3.22
	Type of contract [1=Full time; 2=Part time]
	


	3.23
	Conditions of appointment [1=PS Staff; 2=CS Educators; 3=College Appointment]
	


	3.24
	Qualification category (Indicate your REQV classification)
	
	

	
	[10=REQV 10; 11=REQV 11; 12=REQV 12; 13=REQV 13; 14=REQV 14; 15=REQV 15; 16=REQV 16; 17=REQV 17]


NB: Questions 3.25 – 3.30 for lecturing staff only.

	3.25.1
	Teaching field for REPORT 191 (More than one may be marked)[1=Agriculture; 2=Art & Music; 3=Business Studies; 

4=Educare and Social Services; 5=Engineering (theoretical); 6=Engineering Workshops; 7= Utility Studies]
	
	
	

	
	
	

	3.25.2
	Teaching field for NC(V) (More than one may be marked)
[1=Agriculture; 2=Business; 3=Engineering; 4=Information Technology; 5=Safety in Society; 6=Tourism Hospitality]
	
	
	

	
	
	

	3.25.3
	Teaching field for Grade 10 -12 (More than one may be marked) [1=Agriculture; 2=Art & Music; 3=Business Studies; 

4=Educare and Social Services; 5=Engineering; 6= Utility Studies]
	
	
	

	
	
	

	3.25.4
	Teaching field for Occupational Qualifications (More than one may be marked) [1=Agriculture; 2=Art & Music; 3=Business Studies; 4=Co-operatives; 5=Educare and Social Services; 6=Engineering; 7=General Education; 8=Utility Studies]
	
	
	

	
	
	


	3.26
	Professional Teaching Qualification Type(See Annexure A for more detail) (Choose the highest qualification) 
[1=Professional Teaching Qualification;2=Post-Professional teaching Qualification;3=First Academic Qualification;4=Post-Graduate Qualification]
	

	
	
	


	3.27
	Have you passed a Trade Test? [1=yes; 2=no; 3=not applicable]
	


	3.28
	If your answer is yes to question 3.27, indicate your workplace experience [1=under 5 years; 2=more than 5 years]
	


	3.29
	State the main NC (V) subjects for which your qualification is applicable.

(Refer to Annexure A - List of subject codes and subjects)
	How many formal years of study have you completed which is relevant for these subjects?

	
	Subject Codes
	Name of subject
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	3.2
	Initials
	
	
	
	
	
	3.3
	Surname
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	3.5
	ID Number
	
	
	
	
	
	
	
	
	
	
	
	
	


	3.30
	Subjects taught during current year (Place an “E” in the Examinable box if examinable.) (WEEK: Monday – Friday)

	Subject Codes
	Examinable subject 

(Place an “E” if examinable)
	Duration of the subject in months
	
	Indicate the level taught: 

[NC(V) Level 2, NC(V) Level 3,
N1/N2/N3/N4/N5/N6/NIC/NSC/

Report 550 Grade 10, 11, 12
Occupational Qualifications (please specify)]
	Total number of students to date in the subject
	Actual subject contact time for the current subject being taught per week, 
e.g. 30;45

Hours; minutes
	Number of years’ teaching experience in this subject
	Number of years’ formal training for this subject
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If a lecturer is teaching more subjects than the available number of rows in Question 3.29 and Question 3.30, then a second copy of the page containing the additional teaching information should be returned as part of the lecturer form
	
	
	

	Signature of Staff Member
	
	Signature of Campus Head


NEMIS003A FETPP09-1*

