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What is the PAT?

The PABia project in which you should demonstrate your Information Management skills by inveptiga
matter, writing a report in which you present your findings, make recommendations or propose y{jur id
using the application programs that you have studied.

It is a single, continuous project, done in phases. Each phase builds on the previous one and a spbse
phase informs a previous phase. The task defined in the first phase is the task completed in the {jnal g

The PAT uses a structured procéssablaes good principles that help you to stay focused. It brings
together the skills learnt in CAT. The PAT is the way in which the work tagihean@AT is
integrated fashion

Overview of the PAT:

L Phase 1

Define the task
Set questions to guide you
towards the correct

information and data that
Phase 1 you will need to do your
investigation

Find, access, collect and
evaluate the information

PAT
Process

Phase 3

L Phase 2
Lad Phase 3

) ] Use the information
Use the information andldaia

and.data Plan the investigation
Putit all together and report
Write the report Process and analyse

Presentthe findings information and data
and recommendations
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Preparing for the PAT
Where to begin drwhat to do firsh some brainstorming

Read the scenario
Write down information given and required

Write down initial thoughts

Identify a possible topic/focus area within the scenario
Write down possible-sgics

Do you have a clear overview?

I Scenario

Information ) Possible Sub- .

@ Whatisthe problem? given in topics Decision
Write down key notes Qano /E Decision

regarding the problem and / What do | like about it? Write down your topic or
the investigation asrequired
by the task/scenario

What interests me? focus area

What do | know about it? Write down possible
ideas/ sub-topics within

your topic or focus area

i

%
Whatis the 1
problem? One Sub-topics?
Will | be able
touse a
/ Information? spreadsheet?
2 —
Two Sub-topics? Will I be able ©
use a

database?

What should |
investigate?

(Gr11 & 12
Doable?
What should the
final product be?| Sub-topics?

- Considr whether you will be able to do it:
Scope?
Too wideérou will have trouble of what to include, have to deal with too much informigtion.
might not be able to complete in time
Narrow down by focusing on only one or a few limited aspects
Too narrow:he chiaces are that you will not find enough to write about to fill the pagédfs or
present a meaningful report
Information?
Will you be able to find the information required, considering available sources?
Is it doable? Will you be able to use a spreadstiedid@GR) and a database (Grade 11 & 12)

Selfevaluation

Check your decision against the information given above
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Checkpoint

Ask one or two of your peers to check your topic and ideas
Also, ask your teacher to check these.

Ask one or two of your classmates
to check your intended topic and
ideas
Ask your teacher to check your
intended topic and ideas

Do mytopic and ideas
make sense?
Will it be doable?

Checked by:

i Do mytopic and ideas make sense...

Is the scope manageable?
U Is there enough information available? Whatis missing?
Strong points Will I find information to manipulate and Whatis not clear?
What do you data to process? Areas to develop

like? Whatis Will I be able to use all the software
clear? packages that are required?

Prepare file structure
- Create folders and subfolders for saving relevant documents and evidence

- Label the main folder or briefcase using your surname and name

- Create a subfolder for each phase

Soaploe

IZ) Phase 1
I) Phase 2
IZ) Phase 3

- Create more subfolders within each folder as necegaaisetga@ur documents
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Planningd start preparing your documents for Phase 1

Today's date:
Assignment:

Tasks necessaryto
completion

= Phase 1 Due date:

Task definition
Questions
Sources

Find, access and
collect information v

Engage with Complete by:
information
Evaluate information
Gather evidence
Submit

Phase 1
Task Definition

- Describe what needs to be done in your own words, taking into account what the problem is tpat y
to investigate and what the investigatibbevahbut, by starting with the phrasa:m g oi ng [Jt o

[ lam going to...

Investigate...

What | need to What? - What is the problem and
do whatwill the investigation be

about?

How?

Tools

What will | present? How? To

whom?

What will the final product be?

You must show that you are sure

about the job you have to do

Do not provide any solution or
make any recommendations here
(thatis done in the final reportin
Phase 3)

You first need to investigate to find
the solution or to make
recommendations
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Main Question:

- Write down your main question by determining the essence and focus of the investigation andj putt
into a question format:

= ?

9 It should tell the reader
about exactly what your
investigation will be
and what you will focus
on

It should keep you from
getting lost or off-track
when asking other
questions

Keep itsimple and
clear

mll \\frite down your

main question

Factors to consider when you
formulate your main question:
Will you be able to investigate it?
Is itofa manageable scope?
Can itbe done in the time
available?

Would you be able to do it with the
resources that you have access
to?

Note: Rather do something simple and do it riggm, try to go overboard.

Checkpoint

Ask one or two of your peers to check your task definition and your main question
Also, ask your teacher to check these.

Ask one or two of your classmates
to check your task definition and
main question
Ask your teacher to check your
task definition and main question

Do mytask definition
and main question
make sense? Checked by:
Do they show a clear
path?

i Do mytask definition and main...

Will the reader understand what | am
L going to do? What is missing?
Strong points Will the reader understand exactly Whatis not clear?
What do you what about? Areas to develop
like? Whatis Is the scope manageable?
clear? Will | be able to investigate this?

Will | be able to find the information

and data required for this

investigation?
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Identify the main aspects

- Look at your initial brainstorming
- Determine the stdpics that yaue going to address

Task
Main question

Sub-topic

L Sub-fopic

These sub-topics could
become your headings in
your final report

Factors to consider when you
identify headings / sub-topics:
Do these relate to mytask
definition and my main question?
Will | be able to investigate it?
Should I reduce the number of
sub-topics?

Would | be able to find information
for these with the resources thatl
have access to?

Note: Your main question and stdpics should keep you from getting lost otraffk when asking
other questions or when looking for information
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Setting questions

- Write down questions that will help you do your investigation
A You can write questions under eatbpstibr

A simply write down questions and arrange them undetogéclatsaliater stage.
A You may even identify a newogidtyheading at this stage when writing down your questions [pr fin
that some subpicdieadings might not work
- Try to have questions starting with phrases such as:

Level 1: Questions that can be answered explicitly by facts, e.g. questions starting with words sugh as

When? Where? Who? How many? etc.

Questions that will help yo examine, explore, query, e.g. questions starting with words sjich &
Why? How? etc.

Questions that will help you to adjust alter or predict, e.g. questions starting with words uch
What if? etc.

Questions that will help yonake a judgment, critique, review or find meaning of some soff, e.g
guestions starting with words such as Would it be better if? What recommendation? [How
determine? What would be the best way? etc.

Level 2:
Level 3:

Level 4:

Rationale behind questions

Indicate for each qu@s how answering that question will help you to conduct the investigation [py fin
relevant information and data for prot¢assinig not just add any question, make sure that you

need it for your investigation

H ; . ’ﬂ Questions
Questions

Rationale

Rationale for asking
for asking the
the question

question Task
Main question

Rationale
for asking

the. Questions
question

/ . Rationale
Questions el Esldlng

the
question

Rationale

. forasking
Questions the = Rationale forasking the ques...

question

= Questions

Questions should:
Help you to find inform ation thatwill
help you to answer the main question

and therefore complete the task
Provoke thought

Focus and structure the investigation
Allow you to explore possibilities
Help you to build new knowledge
Keep you from getting lostalong the
way
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Factors to consider when you set
questions:

Will the questions help me find the
information thatl need?
Quality of questions -do my
questions reflectdifferent levels of
thinking?

Will they give me enough
information or data to process to
complete the task?

Sound reason for asking this
question

Whydo lask this question?
Which information will it guide me
towards?

Will ithelp me find the information
and data that Ineed?
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Sources

- ldentify a possible sodioceach question
- Consider the different sources / tools.

<]

In the book
7] In the book

s—fﬁ
The anaverto thisknd of ﬁ

question isin the bookand Information
easy to find. investigation H Information investigation

The answerisin the text, but
you might have fo put together
seveml different pieces of
information in orderto answer
it.

Survey/
questionnaire

& Survey/questio...

The anaverisin
collecting data from = Internet
several people The answerison the
. Internet, but you might have
Information Needed
{Where will | find info o Intemet | to put together several

. different pieces of
?
answer my quesfions?) information in orerto

answer it
Encarta Interview
L Encarta People
The answer isfound in the ] Interview People
Persnal

electronic encyclopedia, X i
yclop experience Implied

but you might have to put " knowledge G . answer and you may have
together several different = FEEDTT. DFITEED $ mplied knowledge to interview them to

pieces of infomation in The answerisnot in the text. You The answerto this knd of answer it
orderto answerit. will need to use your own question isnot in the text. You

experience and feelings to anaver will need to think about what you

the question. have read in orderto answerit.

Other people may have the

Note about surveys and interviews

You will also need a survey/questionnaire or want to do an interview
You will need to set questions for your questionnaire/survey or your interview

Remember:

- 60Closedd questions are better for a questiffor
people can select an answer from a list propele@nded questionssaraetimedifficult to

analyse

Try do d a trial run before doing a suruegk sure it can be analysed (calculations, graphs, etc.

You will have to decide what questions to ask in the interview and decide how you will use th(fse a
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You should now

have decided on yourtsyiics

have questions for eachtsplz

have rasons for asking the questions

have identified a possible source for each question

have set questions for your questionnaire / survey / interview
create your questionnaire / survey form

be ready to access the sources and find the information you need
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