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Computer Applications Technology, Grade 12
September 2009, Practical Exam MARKSHEET
	Question 1 : 16
File Folder: LibraryData

	No
	Criteria
	Max
	Mark

	1
	Create new folder  Booklists ( in the LibrarytData–folder on the same level as Advertisements_Reviews.. (
	2
	

	2
	All 9 files moved to Booklists  folder (
Sorted descending (
Made screen shot (
Copied only Name, Size and Type(
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	4
	

	3
	Boeke_Books_2009.mdb read only (
	1
	

	4
	Freek_boeke_books.xls((
	1
	

	5
	Password added ( Password is ‘EX’ (
	2
	

	6
	The file Resensies1 in the Advertisements_Reviews -folder is stored in Rich Text Format  ( with the same name (Resensies1)(.
	2
	

	7
	Shortcut is created  ( in the Finances -folder ( to the file vr1Antwoorde_Q1Answers (.
	3
	

	8
	Fondse file removed from Finances folder
	1
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	Question 2 : 51
Spreadsheet: q2Book particulars

	No
	Criteria
	Max
	Mark

	1.1
	Cells A1:D1 merged and bold (
	1
	

	1.2
	Column headings in row 3 wrapped (, centered horizontally  (and vertically (; words abbreviated correctly (
	4
	

	1.3
	Worksheet on 27 ( landscape pages (
	2
	

	1.4
	All amounts currency (
	1
	

	1.5
	Heading row repeated on top of all 27 pages (
	1
	

	2.1
	Sheet 1 renamed to Inflation (
	1
	

	2.2
	Sheet 2 renamed to Book Statistics (
	1
	

	3.1
	E4=IF(LEN(B4)=3,”Verhaal”,”Vaklit”

E4=IF(LEN(B4)=3,”Fiction”,”Non-Fiction”) 

   (  (    (  (      (   
	5
	

	4.1
	G4=LEFT(A4,2)+2000
          (       (         ( 
	3
	

	5.1
	H4=F4-F4*$H$1
         ( (    (   (Deduct 1 if absolute cell reference has not been used)
	3
	

	6.1
	I4=H4+H4*$H$2
       (   (    (   (Deduct 1 if absolute cell reference has not been used)
	3
	

	7.1
	J4=VLOOKUP(G4,Inflasie!$A$3:$B$8,2,TRUE)*Boeke!I4
J4=VLOOKUP(G4,Inflation!$A$3:$B$8,2,TRUE)*Books!I4
             (          (   (                 (         (    (          ( 
	7
	

	8
	K4=I4+J4 (
	1
	


	9
	D814=COUNTA( (D4:D812) (
C815=COUNTBLANK( (C4:C812) (
K814=AVERAGE( (K4:K812) (
K816=SUM( (K4:K812) (
	8
	

	10.1
	B2=COUNTIF(Boeke!$G$4:$G$812,Boekestatistiek!A2)
           (                          (                          ( (Deduct 1 if absolute cell reference has not been used)
	3
	

	10.2
	Correct data range used A2:B10 (
Column chart created (
Title, X- and Y axis given (like example) (
No Legend (
Values given as data labels (
Values for X-axis (2000 – 2009) added (
Chart saved in Book statistics sheet (within Book particulars spreadsheet) (
	7
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	Question 3 : 20
Document: q3Electronic&Registration

	No
	Criteria
	Max
	Mark

	Elec
tronic
	Surname & Name = Text form fields (
Grade = Drop down form field (
Book club = Check box form field(
Form protected(
	4
	

	2
	Paper size = A5(
	1
	

	3
	Font = Arial 11 (
	1
	

	4.1
	Line spacing for Surname-Grade = Double (
	1
	

	4.2
	Suitable paragraph spacing at Undertaking (
	1
	

	4.3
	Left (and right tabs ( with leader( set for fill in lines
	3
	

	4.4
	( symbol ( added 
	1
	

	4.5
	Outline numbered bullets used (
First level numbers listed eg. 1. (
Second level numbers listed eg 1.1. (
Third level bullet ( listed (

	4
	

	4.6
	Page border ( measured from text  ( 
	2
	

	4.7
	Bold = undertaking; four; 2; eating, drinking, suitcases, magazines
	2
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	Question 4 : 24
Spreadsheet: q4Users

	No
	Criteria
	Max
	Mark

	2
	Add Column A (
	1
	

	2.1
	A4=CONCATENATE( (D4(,LEFT(B4,3) ((,RIGHT(C4,2) (()
	6
	

	3
	D169=COUNTIF( ($D$4:$D$167,8) (( (Deduct 1 if grade is not  adjusted and/or absolute cell reference is not used)
	3
	

	4.1
	M4=SUM(I4:K4) (
	1
	

	5
	M174=SUMIF($D$4:$D$167,8,$M$4:$M$167)
               (             (              (          (  (Deduct 1 if absolute cell references have not been used and/or grade is not adjusted)
	4
	

	6.1
	Correct data(((
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	3
	

	6.2
	Headings at 45o(
	1
	

	7.1
	Create pie chart with correct data range C169:D173(
Chart in top readers  sheet (
Title = Percentage users per grade (
	3
	

	7.2
	Legend = Bottom (
	1
	

	7.3
	Add percentages  and values (
	1
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	Question 5 : 34
Database: q5Library

	No
	Criteria
	Max
	Mark

	2
	Input mask for Accession number = 00/0000(
	1
	

	3
	Default for Type field = fiction/verhaal(
	1
	

	4
	Validation rule for Type/Soort field = Fiction OR Non-Fiction
                                                           Verhaal OR Vaklit((   
Validation Text = suitable text (
	3
	

	5
	Create Form = Book form (.

	1
	

	5.1
	Combo box ( with numbers 1-8 as choices (
	2
	

	5.2
	Text box as explanation (
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	1
	

	6.1
	Harry Potter query

Sorted according to language( and Lending ( 
Criteria: Harry Potter* (Title) ( 
Show only Accession number, author, title and lending fields (
	4
	

	7
	Black languages query
NOT 1 and NOT 2((
OR
<>1 AND <> 2
	2
	

	8
	Overdue query
New field
Overdue: (Now()(-[ReturnDate] (
format fixed with 0 decimals (

Agterstallig:Now()-[TerugDat]
Sort  Overdue descending (
Criteria: >0 (Overdue) (
	6
	

	9.1
	Create Book report report all fields included (
	1
	

	9.2
	Group according to Type  AND  Language (
	1
	

	9.3
	Sort according to Author ( AND Title (
	2
	

	9.4
	Change report header to: Book Stock (
	1
	

	9.5.1
	In GROUP footer(
Number of books 
= COUNT([Title]) (( 
OR     
=COUNT(*)
Number of books borrowed
= SUM([Lending]) (
	4
	

	9.5.2
	In REPORT footer(
Total price 
=SUM([Price]) (
Average price
=AVG([Price]) (
Both amounts formatted as currency (
	4
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	Question 6 : 9  
Database: q5Library

	No
	Criteria
	Max
	Mark

	1
	Create table Users (
Code
Text
7 (
Surname
Text
25 (
Name
Text
Lookup Wizard  8-12 ((
Club
Yes/No (
	6
	

	2
	Primary field = Code (
	1
	

	3
	Import/copy data  (164 records, 4 fields) ((
	2
	

	
	
	9
	


	Question 7 : 19

Document: q7EYERead/

	N0
	Criteria
	Max
	Mark

	1
	Automatic page numbering added(
In the format “Page X of Y” (
Page numbering starts only on the second page(
	3
	

	2
	Table of contents (any style) added on page 1((
	2
	

	3
	Insert logo (
Change title to WordArt (
	2
	

	3.1
	WordArt colour = light green (
	1
	

	4
	Heading 1 modified to light green font( Shadow effect ( 
Space before = 18 and space after = 9 (
	3
	

	5
	4 lists’ style = List Bullet +2 ((
	2
	

	6
	2 x  quotations = paragraph border & light green shading ((
	2
	

	7
	Hyperlink added from Eye Read techniques to document with same name (
	1
	

	8
	Bookmark Procedures added to heading Procedures for optimal (
	1
	

	9
	Footnote added for Bill Gates (
Text: In his book: “Business @ the Speed of Thought” (
	2
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	Question 8 : 27

Document: q8Biblioflashes

	3
	Suitable font (
	1
	

	4.1
	Copy data from Users spreadsheet (
	1
	

	4.2
	Heading row: bold (, light shading; ( centre horizontally ( and vertically (
	4
	

	4.3
	Double border surrounding every group (
	1
	

	5.1
	Add Star autoshape (
	1
	

	5.2
	Fill effects = Picture of book. ((
	2
	

	5.3
	Add text from Users spreadsheet = summary of grades (
	1
	

	5.4
	Wrap text around star autoshape (
	1
	

	6
	Book club meeting: Indentation left ( and right ( 
Left and right tabs with leader (
Paragraph border (
	4
	

	7
	Insert review on page 2 (
	1
	

	8
	Insert picture of 13 uur (
	1
	

	9
	Insert Horizontal ( and vertical ( WordArt
	2
	

	10
	Create query to get top ten books (
Copy records (
	2
	

	11
	Merge Name, Surname, Grade, Amount of books ((
Only 5 records (position 1) (
Sorted alphabetically (
Merge to NEW DOCUMENT and save as q8Certificate_Merge(
	5
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